MUWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUIACKON ®EAEPALIUN

nUcbMo
ot 15 ¢pespana 2012 r. N AN-147/07

O METOAMNYECKMX PEKOMEHOALMUAX
No BHEAPEHUIO CUCTEM BEAEHUA XKYPHAJ10B YCNEBAEMOCTH
B 9IEKTPOHHOM BUAE

Bo wucnosHeHue pelweHua 3acedaHus npesmauyma Coseta npu [pesnaeHte Poccuiickoi
depepaunn no passuTMio HPopMaLMOHHOro obuiectBa B Poccuinckon ®epepaumm ot 30 gekabpa 2010
r. N A4-18040, pa3sgen |l, MuHobpHayku Poccum (aanee - MUHUCTEPCTBO) pa3paboTaHbl meToauyeckme
pekoMeHAAUNN U eauHble MUHMMAbHble TPEOOBAHUA K CMCTEMAM BELAEHMA KYPHANOB YCNEBAEMOCTH
yyalumxca B 3/1eKTPOHHOM Buae B 06pa3oBaTesibHbIX yupexaeHuax Poccuiickon ®enepaymn.

YKasaHHble MeToAMYeCcKMe peKOMeHZauun U  MUHUMANbHble TpeboBaHWMA cnocobCcTBylOT
dbopmupoBaHMo ycnosuit  ana  peanusaumm  PepepanbHbiX rOCYAAPCTBEHHbIX 06pa3oBaTeNbHbIX
CTAaHAAPTOB HOBOrO MOKONEHWA (HauyaNbHOTO M OCHOBHOrO 06Liero 06pasoBaHWs) NO PA3BUTUIO
MHPOPMaUMOHHO-06pa3oBaTeNIbHON cpeabl 06pa3oBaTeNbHbIX yupexaeHun (ganee - OY) B yactu:

duMKcaumm xona obpasoBaTesIbHOro NPOLECCa;

OTPaYKeHUs pe3yNbTaToB OCBOEHUS OCHOBHOW 06pa3oBaTeIbHON NPOrpaMmmbl;

BO3MOHOCTM MCMNO/Ib30BaHWUA AaHHbIX, GopMMpyemMbIX B xoae obpasoBaTenbHOro npouecca A
peleHuns 3aga4 ynpasneHma obpasoBaTesibHON AeATENbHOCTbIO;

B3aumogencTama OY ¢ opraHaMu, OCyLLEeCTBAAOLMMM ynipaBieHne B chepe 06pa3oBaHus.

MeTogmyeckne pekomeHZaumm He orpaHuymsatoTr OY B Bblbope MHPOPMALMOHHBIX CUCTEM
BEAEHMA KYPHANOB YCNEBAEMOCTM YHALLMXCA U B MCNOAb30BAaHUN UX PACLIMPEHHbIX QYHKLMOHANbHbIX
BO3MOKHOCTeN. ITo obecrneunmBaeT cobnogeHme npas OY M pa3paboTYMKOB Ha CAMOCTOATE/IbHbIN
BbIOOP MHPOPMALMOHHbBIX CUCTEM M Ha cBODOOAY KOHKYPEHLMUM B COOTBETCTBUM C MYHKTOM 8 cTaTbk 3
3aKkoHa Poccuiickon ®egepaumm ot 27 utona 2006 r. N 149-d3 "06 nHpopmaLmn, MHGOPMALLMOHHbIX
TEXHO/I0MUAX U 0 3awwmTe nHpopmaumm™ n ctatbn 15 3akoHa Poccuitckoit Pepepaumm ot 26 utona 2006 r.
N 135-0#3 "O 3awute KOHKypeHuMM", a TaKKe COo3ZaeT YCnoBMA ANA [a/ibHEWWeEro pasBUTUA
TEXHOIOTUMN.

B cootBetctBUM ¢ 3akoHom Poccuiickon ®Pepgepaumm ot 27 wmwona 2010 r. N 210-d3 "0O6
OpraHusaumMm npeaoCcTaBAEHUs TOCYAAPCTBEHHbIX M MYHUMUMNANbHbLIX ycayr", PacnopaxeHnamu
MpaBuTenbctBa Poccuitickoli deaepauum ot 17 gekabpa 2009 r. N 1993-p un ot 7 ceHTabps 2010 r. N
1506-p npousBoaMTCA NEPEeBOL rOCYAAPCTBEHHbIX YCAYTr B 3/1EKTPOHHbIA BMA. MOMHbIN nepeBos Bcex
3an/IaHUPOBAHHbIX YCAYT A0MKEH 3aBepwntbea K 1 aHsapa 2014 roaa.

MuHUCTEPCTBO ObpallaeT BHUMaHKe, YTO ycayra No NpeaocTaBieHnIo MHGOPMauumM O TeKyLein
YCMEeBAEMOCTU yYaLLEerocs, BEAEHMIO 3/IEKTPOHHOIO AHEBHMKA M 3/IEKTPOHHOTO KypHaaa ycneBaemocTu
OCYLLECTBNAETCA 00Pa30BaTENbHBIMWU YUYPEXAEHUAMMU MPU Y4ACTUM OPraHOB UCMONHUTEIbHON BAACTM
cybbekTa Poccuiickoit Pepepaumn.

B pesynbTaTe NpefoCTaBAEHUA YKa3aHHOM ycayrn obydatowmecs U UX poauTenu (3aKoHHble
npeAcTaBUTENN) AONKHbI NOAYYUTb JOCTYN K aKTyasIbHOW U AOCTOBEPHOMN MHPOpMALUK:

CBeAEeHUs 0 pesysibTaTax TEKYLLEro KOHTPO/IA yCneBaeMoCcTn obyyatoLLerocs;

CBeAEeHUA 0 pesysibTaTax NPOMEXKYTOUHOM aTTecTalmm obyyatoerocs;

CBeAeHUs 0 pesysibTaTax UTOroOBOM aTTecTaumm obyyatowerocs;

CBEAEHMSA O NOCELLaeMOCTVN YPOKOB (3aHATUI);

CBEAEHMSA O PACMMCAaHUU YPOKOB (3aHATUI);

cBeAeHusA 06 USMeHeHMAX, BHOCUMbIX B pacnmncaHue YPoKoB (3aHATUi);

coaep:KaHne 06pa3oBaTENbHOTO Mpouecca C ONUCAaHWEM TeM YPOKOB (3aHATWUIM), maTepuana,
M3Y4YEeHHOro Ha ypoKe (3aHATUM), 06Wwero U UHANBUAYAbHOTO AOMALUHEro 3a4aHus.

YcnoBus OKasaHWs TroCyAapCTBEHHOM YCayrM cornacytrca co ctatbert 15 3akoHa "0O6
obpasosBaHun", B Kotopoit OY npeanucbiBaeTcA OCYLLECTBAATb WMHAMBUAYANbHbIA y4YeT pe3ynbTaToB
0CBOEHMA 0byyatoWMmMmUca obpa3oBaTebHbIX NPOrPaMM, a TaKKe XpaHeHMe B apxmBax AaHHbIX 06 3TuX
pesynbTaTax Ha 6ymaKkHbIX W (MAM) 3NEKTPOHHbIX HocuTenax (NyHKT 8) n obecneynTb poauTensm
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(3aKOHHBIM nNpeacTaBUTENAM) HECOBEPLUEHHONETHUX O6Y4YaloLIMXCA BO3MOMKHOCTb O3HAKOM/IEHUS C
XOAOM W cojeprkaHMem o6pa3oBaTeNbHOrO MpOLecca, a Tak¥e C OUeHKamu YycneBaemocTu
obyyatomxca (NyHKT 7). Npu sTom OY camocTosATeNbHO B BbiIBOpe cucTeMbl OLLEHOK, GOpMbl, NOPAKa U
NepuoAMYHOCTN MPOMEKYTOUYHOM aTTecTalmMm obydatowmxca (NyHKT 3).

Take, cornacHo noanyHKTy 16 nyHKTa 2 cTtaTbu 32 yKasaHHOro 3akoHa K KomneTteHuun OY
OTHOCUTCA OCYLLECTB/IEHME TEKYLLErO KOHTPOASA YCNEeBAaeMOCTM W MPOMEXKYTOYHOM aTTecTtauuu
obyyvatowmxca 0bpa3oBaTeNnbHOrO yYpeKaeHUA B COOTBETCTBUM CO CBOMM YCTaBOM M TpeboBaHMAMM
HacToAllero 3akoHa.

AamuHuctpauma OY BnpaBe CamMOCTOATE/NIbHO OpraHM30BaTb Y4YeT y4ebHOM AeAaTesibHOCTH,
PYKOBOACTBYACb  AEWUCTBYIOWMM 3akoHogatenbctBom. [lpy  3tom  pykosoauTenb QY  Hecer
OTBETCTBEHHOCTb 33 COOTBETCTBME BbIOpPaHHbIX cpeacTB U popm yyeTa HOPMATUBHbLIM TPEOOBAHUAM.

Mpukasom MuH3apaBcoupasButua Poccum ot 26 aerycta 2010 r. N 761H "O6 yTBeprKaeHwun
EanHoro KBanmduKaLUMOHHOIO CNPaBOYHMKA AONKHOCTEN PYKOBOAUTENEN, CNELMANMUCTOB U CAyKalmx",
pasgen "KBanuduKaLMOHHbIE XapaKTepPUCTUKU AOKHOCTEN paboTHMKOB 0bpasoBaHMA" onpeaeneHa
OO/MKHOCTHass 06A3aHHOCTb yyuTeNa OCYLLECTBASATb "KOHTPOJIbHO-OUEHOYHYI0 AeATeNbHOCTb B
obpasoBaTeslbHOM MNPOLECCE C MCMNO/b30BaHUEM COBPEMEHHbIX CMOCOOOB OUEHUBAHUA B YC/IOBUAX
MHOOPMALNOHHO-KOMMYHMKALMOHHbIX TEXHONOIMI (BeAeHMe 3NEKTPOHHbIX GOpM [AOKyMeHTauuu, B
TOM YMC/IE SNEKTPOHHOIO XypHana U AHEBHUKOB obyyatowmxca)".

B cooTtBeTcTBMM CO cTaTbel 74 rnasbl 12 pasaena lll Tpygosoro Koaekca Poccuiickoint degepaupym
"MameHeHMe onpeaeneHHbIX CTOPOHAaMKU YCNOBUA TPYAOBOro AOroBopa Mo MpPUYMHaM, CBA3AHHbLIM C
N3MEHEHMEM OPraHM3aUMOHHbIX WUAM TEXHOOMMYECKUX YCNOoBUIA Tpyaa" o HeobXoaMMOCTU nepeBoaa
yyeTa y4yebHOW AeAaTeslbHOCTU B 3/1EKTPOHHbIN BMA, paboTtogatens o06a3aH yBeaAOMUTb pPaboTHWKa B
nMcbMeHHoM dopme He No3aHee, Yem 3a ABa Mecaua.

Mpu BBEAEHUMW  SNIEKTPOHHbLIX ¢GOpM  ydyeTa Heobxoaumo cobsogeHue  TPyAoBOro
3aKoHoAaTenbCcTBa. Heponyctmm HeonpaBAaHHbLIA POCT TPYAO3aTpPaT Ha BeAeHWe ABOMHOro yyeta,
paboune mecta A0/IKHbI ObiTb 060PYAOBaHbI HagAeXKalMm 0bpasom.

[elicteyowan B Hactosuwee Bpema "WMHCTPYKUMS O BeAEHWM LIKOAbHOW AOKyMeHTaumm",
yTBepxaeHHan Mpukazom MuHuctpa npocseleHns CCCP ot 27 gekabpa 1974 r. N 167, goCTOBEPHO
OTparKaeT IOrMKY 1 cocTaB yyeTa. Boibop ¢popmbl BeAeHUs yyeTa B COOTBETCTBUM C 3aKOHOM Poccuitckoi
depepaunn ot 10 mons 1992 r. N 3266-1 "O6 obpasoBaHMM" OTHeceH K KomneTeHuun OVY. [Ons
peanusaumm csoeit KomneteHumm QY [O0MKHO NOATOTOBUTb  COOTBETCTBYHOLIME  JIOKa/bHbIE
HOPMaTUBHbIE aKTbl.

B TO Xe Bpema HopmaTMBHaA 6a3a BeAeHUA 3/IEKTPOHHOro AOKYMeHToobopoTa He obecneynBaeT
pelleHns Bcex 3agad, NPUHATLIX AN AOKYMEHToobopoTa B 6ymarkHol dopme. B cBA3M € 3TUM, B pajge
C/y4yaeB BO3HUKaeT HeobXoAMMOCTb BbiBOAA WMHGOPMALUUM B 3INEKTPOHHOM BMAE Ha 6GymMarKHbIi
HOCUTEND.

YuutbiBaa uM3noxeHHoe, MuHoGpHaykM Poccum nonaraet uenecoobpasHbiIM PEKOMEHAO0BATb
opraHam WUcnoJIHUTeNbHOM BnacTu cybbekToB Poccuiickoit Penepaumm, oCcyLecTBAAIOWMM ynpaBaeHue
B chepe o0bpas3oBaHUA, B NepexodHblit Nepuos pa3BUTMUA 3/IEKTPOHHOIO AOKYMEHTOOb6opoTa OKaszaTtb
nomollb 06pa3oBaTebHbIM yYpPEXAEHUAM B pa3paboTKe IoKaNbHbIX HOPMATUBHbIX aKTOB, B TOM Yucae
MWUHUMM3UPYIOLLUX HEO6X0AMMOCTb NepeBosa MHPOPMALLMKN U3 "INEKTPOHHOIO XypHana" B 6yMaKHbI
BM, B 3aBMCMMOCTM OT UCNosib3ayeMbix B OY MHPOPMALIMOHHbBIX CUCTEM YYETA, @ TaKKe onpeaenarLLmx
TpeboBaHMA K Gopme AOKYMEHTOB Ha BymaxKHOM HocuTesle, Koraa OHW HeobxoauMmbl.

A.K.NOHOMAPEB

MpunoxkeHune

CUCTEMBI
BEOEHWNA }XYPHAJ10B YCITEBAEMOCTU OBYYHAKOLWWXCA B 3JIEKTPOHHOM
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BWUE B OGPA30OBATE/IbHbIX YYPEXAEHUAX POCCUNCKOW PEAEPALMN
LUN®P "3/IEKTPOHHbLIN *XYPHAN"
Yactb 1. METOAUYECKUE PEKOMEHAOALMN
Obuwune ceegeHus

HasHayeHMe fOKYyMeHTa

HacTtoawmin LOKYMEHT COAEpPKUT METOANYECKME PEKOMEHAALMM MO OpraHU3auumn nepexoga Ha
SNEKTPOHHYIO GOpMYy BeAEHWs KYpHanoB ycneBaemocTM obyyatowmxca B obpasoBaTenbHbIX
yuperkaeHuax Poccuitckont depepaumm.

Bbibop WMHPOPMAUMOHHON CUCTEMbI BEAEHWUS B 3NEKTPOHHOM BUAE KYPHANOB YyCNeBaemMocCTu
obyyarowmxcs B 06pa3oBaTeNibHbIX yypexaeHuax Poccuiickor ®Pepepaumm JOMKEH OCYLLECTBAATHCA
06pa30BaTENbHBIM YUYPEXOAEHMEM HA OCHOBaHMM "CUCTEMbl BefEHUA KYPHANOB YCNeBaeMOCTM
00YyYaloLWMXCs B 3/IEKTPOHHOM BUAE B 06LLe06pa30BaTeNbHbIX yupexaeHusax Poccuitckon degepauyum.
Yactb 2 "EamHble TpeboBaHUA".

PaspaboTtumk
MuHucTepcTBO 06pasoBaHus 1 Hayku Poccuiickoit Peapepaumun. MockBa, TBepckasn, 11.

OcHoBaHWA 4nAa pa3paboTkm

HacTtoawmit fOKymeHT pas3paboTaH B COOTBETCTBMM C Nopy4YyeHnem npesvamyma CoseTa npu
Mpe3ngeHTe Poccuiickoir Pepepaumn no passuTUO MHPOPMALMOHHOrO obuiectBa B Poccuinckoi
depepaunmn ot 22 gekabpa 2010 roga no Bonpocy: "O BHeAPEHUM SNEKTPOHHbIX 0bpa3oBaTe/IbHbIX
pPecypcoB B y4ebHbIM MPoOLECcC U Mepax Mo METOANYECKOM U TEXHUYECKON MOoAAEep)KKe neaaroros Ha
mectax" no pa3paboTKke eauHbiXx TPeboBaHMMN K CUCTEMAM BEAEHUA KYPHA/NOB YCNeBaemMoCTu
obyuatoumxca B 3/1eKTPOHHOM BUAE B 06Le06pa3oBaTe/IbHbIX YYPEKAEHUAX.

Mcnonb3yemble COKpalLeHuA

TepMMH OnpenesieHue
VKT VHQOPMAaLMOHHO-KOMMYHMKALMOHHEIE TEeXHOJIOTUMU
nc VunbopMalLMOHHASA CHUCTEMa
110 [IporpaMMHOe ofOecliedeHue
oy ObpaszoBaTesyibHOE yUpexIeHUe
[0)4¢) OpraH ynpabJjleHusa oOpasoBaHUA
K SJIEKTPOHHEI XypHaJ
c)i DJIEKTPOHHEIM IOHEBHUK

Ncnonb3yemble TepMUHBI

TepmMmH OnpenesieHue

DJIEKTPOHHBIM XypHal [I0 wuIM SJEeKTPOHHEE CepBMUCH, obeclneuupanmme ydeT
BEIIIOJIHEHU A y4ueOHOM IPOTPaMMEHL, B TOM duce
YCIEeBaeMOCTH U IOCelaeMOCTM O0ydamlyxcs

SJIeKTPOHHEIN IO  wm 3JIEKTPOHHEIE CEepPBMCH, oBecrnedmBapIye B

IOHEBHUK DJIEKTPOHHOM BuIe MHOOPMUPOBaHME OOyYdalmMXCS UM UX
poIuTenen (3aKOHHBIX npencraBuUTesieNn) o xonme "
pesyibTaTax yd4eOHOT'O Mpolecca

AnmuHMcTpauusa OY IIpencTaBUTENIN aIMUMHMCTPAaUUN oy: IOMPEeKTOop,
3aMeCTUTeNM IUpeKTopa

CorpynHuxk OY dusmueckoe JMLO, CBA33aHHOE TPYIOOBBMM OTHOWEHMAMU C
oy

[legarormudeckue Yunrena-npeiMe THUKM, nenaroru OONOJIHUTEJIBHOTO

paboTHukM OY oBpasoBaHMsa, KJIACCHHE PYKOBOIUTEJM M IpP.

TexXHUUeCKUM CorpynHuk OY, OCyWeCTBJSOUMUN aIMMHUCTPMPOBaHMe OX

crneyuammucTt OY

HonbzoBaTenau OX CoTpyOHUKM oy, ydyacTaymolme B opraHm3aumum nu
OCYWEeCTBJIEHUM y4eOHO-BOCHMUTATEJIbHOT'O Ipolecca




|Hom;3013arrem/1 S |06yqafou.u/[ec;1, X ponouTesny (3aKOHHBE NpencTaBUTEIN)

CocTaB U1 cogep:kaHue paboT No NoAroToBKe K BBogy I

BBeseHMe 3M1eKTPOHHbIX GOpM ydyeTa xo4a WM pe3ynbTaToB yyebHON aeATesbHOCTU ABAAETcA
COCTaBHOWM YacTbto paboTtbl no BHegpeHuto UKT B npouecc ynpasneHus OY, BBeAEHWUS 3NEKTPOHHOrO
OOKymMmeHToobopoTa.

BBeseHME 3NEKTPOHHOIO *KypHasia [AO/MKHO COMPOBOXAATbCA pPa3paboTKoOM HOPMaTUBHO-
npaBoBoro obecneyeHus yepes pPa3BUTUE CUCTEMbI JIOKaNbHbIX akToB OY. PepepanbHbiii 3akoH "06
obpasoBaHuK" (cTaTbs 2) npeaycmaTpuBaeT aBTOHOMHOCTb OY, yTo fJaeT npaso Kaxkaomy QY
pa3pabaTbiBaTb COOCTBEHHYIO HOPMATMBHO-MPaBOBYHD 6asy, He MNPOTUBOPEYALLYHD AeWUCTBYOWEMY
3aKoHogaTenbcTBy PO B 061acTM ob6pasoBaHma. PyHKUMOHMPOBaHME U pa3BuTue OY nopaep:kusaercs
ero cob6cTBeHHOW HOPMaTMBHO-NPABOBOK 6a30W (IOKaNbHBIMW aKTaMM).

HopmoTtBopueckasa geatenbHocTb OY npegycmaTpmBaeT BO3MOMKHOCTb peanmsaumu cnegyowmx
Hanpas/€HM IOKaNbHOTO NPaBOBOro obecnevyeHms ee OCHOBHOM AeATEIbHOCTU:

- npaBoBoe obecneyeHne 06pa3oBaTeIbHOIO NPOLECCA M er0 METOANYECKOTO CONPOBOXKAEHNUS;

- NnpaBoBoe obecneyeHne GpMHAHCOBO-IKOHOMMYECKON AEATENbHOCTU;

- NpaBoBoe obecneyeHne maTepmanbHO-TEXHNYECKOTO CHabXeHUs;

- NpaBoBoe obecneyeHne He3onacHbIX YCI0BUIN y4ebbl U Tpyaa;

- NpaBoBoe obecneyeHne TPYAOBbIX OTHOLIEHWUI (paboTa ¢ Kagpamu);

- NpaBoBoe obecneyeHne AenonpomM3BoACTBA BCEX CTOPOH AgesaTenbHocTh QY.

HeobxoamMmo yumTbiBaTb, YTO HOpPMaTMBHO-NpaBoBoe obecneyeHne pgeatenbHoct OY HocuT
MHOTOYPOBHEBbIN XapaKTep W BK/AOYaeT B cebsA Lenblii KOMMIEKC B3aMMOCBA3AHHbIX AOKYMEHTOB
desepanbHOro, pPErvMoHanbHOr0O M MYHUUMNANbHOMO YPOBHEMN, CAYMAWMUX COoAeprKaTelbHbIMU
OpUEHTUPAMM U HOPMATUBHO-METOA0/I0TMYECKON OCHOBOM AN Pa3paboTKM /IOKaNbHOW MPaBOBOM
OOKyMeHTaumm camoro OY. Ha ocHoBe pa3HOYpOBHEBOW 3aKoHogaTenbHOW 6asbl co3gaeTcas eauHas
HopMaTUBHasA cuctema ynpasneHus QY.

Mpouecc dopmmpoBaHNA HOpMATUBHO-NPaBoOBoOro obecneyeHunsa BHegpeHusa XK B ynpasneHne OY
BO MHOrom cosnagaeT ¢ npoueccamu GpopmuUpoBaHMA O6LLELIKONbHOMW HOPMATUBHO-NPaBOBOM 6asbl U
BK/ItOYaeT B cebs cneaytowime stansbi:

- NOArOTOBUTE/IbHbIN;

- NPOEKTUPOBAHNE HOPMATUBHOIO U periaMmeHTaunmoHHOro obecneyeHus;

- CorniacoBaHue 1 NPUHATUE HOPMATUBHOTIO U pernameHTaLMoHHOro obecneyeHus;

- HAYanNo MCcNosb3oBaHMA XK.

Bonpocbl BHeapeHua 3 MOryT paccmaTpuBaTbCs KaK CaMOCTOATE/NIbHO, TaK M B KOMMJIEKCEe C
OPYTMMKM  BOMPOCaMW, CBA3AHHBIMW C  BHEAPEHMEM  3/IEKTPOHHOrO  AOoKymeHToobopoTa u
dopmumpoBaHnem mMHPopmaumoHHon cpeabl OY. B Tom cnydae ecan XK BBOAUTCA B KOMMJIEKCE C
apyrumm UC mnm B OY yxke wucnonbsytotca apyrme WC, HopmaTuBHO-NpaBoBoe obecneveHue
MCNoab30BaHMA pas3anyHbix NC goaKHO BbiTb COr1acoBaHo.

MoaroToBUTENbBHbIN 3Tan

Ha noarotoBMTeIbHOM 3Tane A0KHbI ObITb OCYLLECTBAEHbI C/leaytoLime BUabl paboT:

1. O3HakomneHne 6onblMHCTBA COTPYLAHMKOB M OPraHOB camoyrnpasneHus OY ¢ pasanyHbiMK
BapuaHTamm I M NpeacTOAWMMM  COOTBETCTBYIOWMMU  U3MEHEHUAMU B  AEATENbHOCTU
npenoaasaTtenei.

2. OpraHusaums HedopManbHOro OBCYXKAEHWA W  COrnacoBaHMe MOAXOAOB YYaCTHMKOB
06pa30BaTENbHOrO NPOLLECCA K BHEAPEHMIO U UCNO/b30BaHMIO IMK.

3. Bbibop BapMaHTa ncnosibayemoro K.

4. dopmunpoBaHmMe rpynnbl pa3paboTKM HOPMaATUBHOIO U pernameHTaLMOHHOro obecneyeHus.

MoarotoBKa niaHa paboT M KOMMNJIEKTa HOPMATUBHO-MPABOBbIX AOKYMEHTOB NPOBOAUTCA rPYNMnow
paboTHMKos OY, cdopmupoBaHHOM pelueHnem auvpektopa OY uam obuwecTtBeHHO-roCyAapCTBEHHOMO
opraHa ynpasneHnua OY.

Mpyn noarotoBke MNPOEKTOB [AOKYMEHTOB W MnaHa paboT HeobxoaMmo NpoBecTM aHanu3
rOTOBHOCTM yYperKAeHUA K BHeagpeHuto IXK:
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- ypoBeHb WKT - KomneteHTHoct CotpyaHukoB OY, ee cooTBeTcTBMe TpeboBaHUAM,
HeobxoaMmbim ana pabotbl ¢ IXK;

- MCUXOSIOFMYECKYH0 TOTOBHOCTb COTpYAHUKOB OY K MHHOBALMOHHOM AeATENbHOCTU U NOBbLIWEHUIO
KBasinpuMKaumnm;

- TexHn4yecKoe ocHaweHue OY 1 BO3MOXKHOCTb A40MNOAHUTE/IbHOrO OCHALLLEHUA;

- pacnonoxeHue KomnbtoTepos B OY M OpraHn3aumnio 4oCTyna K HUM.

Ha ocHoBaHMWM MpoBeAEeHHOro aHanM3a ONPefenAtoTCA OCHOBHble NOAXOAbl K BHeapeHuto IX,
ocyuiecteaseTca Bbibop BapmaHTa XK n paspabaTbiBaeTca naaH paboTbl, B TOM Yncae:

- onpeaensaeTca coctaB paboTHMKoB QY, y4acTBylOWMX BO BHeAPEHUN DHK;

- NaHupyeTca pacnpegeneHne obssaHHocTelt no pabote c XK mexay CoTtpyaHukamum QY,
YYaCTBYOLWMMM BO BHEAPEHNM, CMOCOObLI X B3aMMOAENCTBUA U CTUMYIMPOBAHUS;

- onpeaensaTca Heobxoanmble TpeboBaHUA K 06yyeHUo paboTHUKOB OY;

- onpeaensieTca cocTaB TEXHUYECKUX CPeACTB, 3a4eMCTBOBaHHbIX B paboTax no BHeapeHuto XK.

Mpu pa3paboTke nnaHa BHeApPeHMA HeobXoAMMO BbIAENUTb 3Tanbl, CPOKM M onpenenntb
coaepraHune paboTbl Mo cAeayoWwmmMm HanpaBAEHUAM:

- opraHu3aums obyyeHus;

- NOAroToBKa TexHMnyeckunx cpeacts MKT n nporpammHoro obecneyeHus;

- OpraHusauma AeaTenbHOCTM NefarorM4yeckoro KOAAeKTUBa No BHeAPeHUo IXK;

- NoAroToBKa MHPoOpMaLMKM U 3anonHeHue 6a3bl AaHHbIX;

- KOHTPO/b NPABUNbHOCTM 3aNONHEHNA MHPOPMALMN.

Mocne 3aBepLueHMa NpeasapuUTeNbHOro sTana aupektop OY nsgaert npumkas:

- npegnucbiBatowmnii OY ncnonbsoBaHue BblIbpaHHOM moaenn IHK;

- YKa3bIBalOLWMIA CPOKM BBeAeHNA IDXK;

- onpeaensArLLMn NAaH BbINONHEHMA PaboT NO NOArOTOBKE K BHeApPeHMo XK, BKAOYAIOWMIA NaaH
BblAENEHNA HEOOXOAMMbBIX PECYPCOB.

3Tan NPOEeKTUPOBAHUA HOPMATUBHOIO M per1aMmeHTaunMoHHOro obecneyeHmn

JaHHbIN 3Tan BKAOYAET B cebA OpraHn3aLmio cieayowmx MeponpusaTui:

1. UspaHue pgupektopom OY npuKasa o nopagke nNOArOTOBKM K MCNOAb30BaHUIO MK,
cogepxKalero:

- coctaB paboueit rpynnbl NO peanunsauumn mogenu GyHKUMoHMpoBaHUA OY ¢ MCNONb30BaAHUEM
IK;

- pernameHT 1 cpoku paboTsl PT.

2. AHanM3 yyaCTHMKamu paboyei rpynnbl MMetOWENCA HOpMaTMBHOW 6asbl OY M NoAroToBKa
NPOEKTOB AOKYMEHTOB, BKAOYaA:

- NAaH paboT no peannsaummn moaenm GyHKUMoHnposaHma QY ¢ ucnosbsoBaHem IXK;

- NPOEKTbl M3MEHEHUN B AEUCTBYHOLMX AOKYMEHTAX (NOKa/NbHbIX aKTax) M MPOEKTbl HOBbIX
OOKYMEHTOB (10KasIbHbIX HOPMATUBHbIX akTOB) OY, OTHOCALLMXCA K UCMOIb30BaHUI0 XK.

3. OpraHusaums w nposeaeHWe O0OLWLECTBEHHOrO 06CYyXAeHWA pPa3paboTaHHbIX MPOEKTOB
OOKYMEHTOB. B 0bcCy)KAEHMM KaXKAOro AOKYMEHTa AOJ/KHbI MPUHATb yyacTMe BCe JiMUa, 4blo
OEATEeNbHOCTb OHM  perfnameHTupytoT. OBCy)KAEHME MOMKET MPOXoAUTb Ha aAMMHUCTPATUBHOM
coBelaHnn, cobpaHnM TPyAOBOrO KOJIEKTMBA, COOpaHMM poauTeneid, KNACCHbIX YYEHUYECKUX
cobpaHuax u gp.

4. OpraHusauma pabotbl no cobaogeHuto npu wucnonb3oBaHum I TpebosBaHWA M Hopm
depepanbHoro 3akoHa Poccuitckoit Pepepaumm ot 27 uona 2006 r. N 152-d3 "O nepcoHanbHbIX
OaHHbIX".

5. OpraHusauua npaBOBOM 3KcNepTusbl pPabouMx BapuvaHTOB psAAa JIOKaJbHbIX aKTOB (Mpwu
HeobxoAMMOoCTH).

3Tan cornacoBaHuA 1 NPUHATUA HOPMaTUBHOM 6a3bl

Ha faHHOM 3Tane ocyLw,ecTBaseTca:

1. PaccMOTpeHME M COrnacoBaHWe NOArOTOB/IEHHbIX paboyelt rpynnoit AOKYMEHTOB OpraHamu
06L1eCcTBEHHO-TOCYAapPCTBEHHOrO ynpasaeHus OY:

- negarormyeckum cosetom OY;
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- YNPaBAAKOLWMM COBETOM MU APYTMMM YNPABAAOWMMN opraHamm OY.

2. B cnyyasx, npeaycMOTPEHHbIX 3aKOHOAATe/NbCTBOM, HeobxoAuMMO cornacoBaHue psaaa
OOKYMEHTOB C Yupeautesniem n MHbIMU CTPYKTYpPamMu.

3. B cnyyae Bblbopa Ans BHeapeHUA WMHOOPMALMOHHOM cucTtembl I, pPacrnosioXKeHHOM Ha
BHELWHWX CepBepax, afAMMUHUCTPUPOBAHME KOTOPOIM BeAETCA CTOPOHHEN opraHM3auumelt, NoAroToBKa M
3aK/Il0YEHME [0rOBOPOB, PEry/MpPYOWMX OTHOLIEHWA MO  UCNosb3oBaHMio IXK, B TOM uucne
onpeaenawmx HpUaANYEecKM 006A3bIBalOWyl0 OTBETCTBEHHOCTb CTOPOHHEN OpraHM3aumM 3a
COXPaHHOCTb AAHHbIX.

4. N3paaHWe Ha OCHOBaHWM COrNacoBaHHbIX AOKYMeHTOB anpektopom OY npukasa, B KOTOPOM:

- yTBEpXKAaeTca naaH pabot no peannsaunn mogenn GyHKUMOHUpoBaHMA OY ¢ MCNONb30BaHUEM
IK;

- yTBep)KgaeTca PernameHT [eATeNbHOCTM Y4YacTHMKOB o06pasoBaTesibHOro npouecca c
ncnonb3oBaHuem IXK, B pernameHTe onpeaenaeTca OTBETCTBEHHOCTb ML, 3@ COXPAHHOCTb AaHHbIX;

- popmupytoTca rpynnbl (onpegenstorca CoTpyaHukn OY nam nogpasaeneHus), BbiNnoaHsaowme Te
WAW UHble 3343441 NO BHEAPEHUIO N UCNONb30BaHMIO DXK;

- yTBEPKAAEeTCA naaH obyyeHuma (nosbiweHMA KBanndbmkaumm) CotpyaHmkos OY mn nx atrectaumm B
o0b1acTu cnonb3oBaHUA BblbpaHHOTo IXK;

- YTBEP)KAAOTCA pPErfiaMeHTbl [AeATeNbHOCTU OTAENbHbIX Y4YacTHMKOB 06pasoBaTesibHOro
npouecca, CBA3aHHble C wUcnonb3oBaHuMem IXK, B TOM 4uCae MNONOXKEHMA O noApasaeneHUsax,
M3MeHEHHbIe (paclMpeHHbIe) J0KHOCTHbIE MHCTPYKLUMK;

- pacnpegensatoTca GyHKUMKM caykb6 OY, BKAOYEHHbIX B PernameHTbl AeaTenbHOCTU, MO
paboTHMKam, rpynnam paboTHMkos OY, noapasaeneHnsam 1 BHELLHUM CTPYKTYpam;

- onpeaenaeTcA OTBETCTBEHHOCTb 32 UMEKLLMECA U NIaHMpyeMble K noaydeHuto cpencrea UKT-
MHOPACTPYKTYpPbI, pacnpeseneHme aTUX CPeacTs no nomeweHusm OY;

- ONpesenaTca HAacTPoikm XK, NOpPAAOK 3aNONHEHUA UCXOAHBIX MAaCCMBOB AAHHbIX U T.A.

Mpoueanypa NPUHATMA NIOKA/IbHbIX HOPMATUBHbLIX aKTOB onpegendetrca B Ycrase QY. OY moxker
CamoCToATENbHO CPOPMUPOBATL KOMMAEKT HOPMATMBHbIX aKTOB, obecrneuyMBaloWwmx nepexos K
ncnonb3oBaHuio K.

Mpuka3s aupektopa OY 06 yTBEpPKAEHUU W BBEAEHUU B AENCTBME MPUHATLIX SIOKA/IbHbIX aKTOB
[0BOANTCA A0 CBEAEHUA BCEX 3aUMHTEPEecOoBaHHbIX CTOPOH. Ecin 3akoHoAaTeNbCTBOM Man yctasom OY
He ycTaHoBAeHa dopma onyb/IMKOBAHUA NOKaNbHbIX aKTOB, dopma nybanMKaumm onpeaensieTca opraHom
ynpaBAeHWA, NPUHABLUMM aKT.

NHbopmauus o NoKanbHbIX HOPMATMBHbIX MPaBOBbIX aKTax OY [o/KHa ObiTb OTKPbLITOA U
OOCTYMHOW ANA BCeX y4aCTHUKOB obpa3oBaTesibHOro npouecca, GyHKUMU U UHTEPECbl KOTOPbIX OHMU
3aTparnBaloT.

AgmuHucTpaunm OY cnenyeT yunTbiBaTb, YTO MHOTUE U3 MNPUHATBIX JIOKA/IbHbIX aKTOB, Hanpumep,
paclWMpeHHble AONKHOCTHbIE WHCTPYKUMU, aKTUYECKM He MOryT ObiTb BbIMOJIHEHbI A0 Hadvana
$YHKUMOHUpOBaHUA IHK.

Kpntepun npumeHnmoctm K

1. O6sa3aTeNbHbI MUHUMYM OPraHU3aLMOHHO-TEXHUYECKUX YC0BUIN BHEAPeHMUA K.

[na BegeHuA ydeTa y4ebHOM AeATENbHOCTU B 3/1IEKTPOHHOM BMAe Heobxoanmo obecneynTs:

- Ha/InYme SI0KaIbHOM HOPMaTUBHOM 6asbl;

- pabotocnocobHocTb UKT-uHppacTpyKkTypbl OY (B YacTHOCTM npoBogHas u/unu 6ecnpoBogHas
JIOKaNbHasA BbIYUCAUTENIbHAA CETb);

- Ha/InYme yCTPoMCTB AocTyna <*> K 9K AammHuctpaummn OY;

<*> Mopg ycTpoictBOM gocTyna K ¥ noHumaeTtca nwboe obopygosBaHue, MO3BOAAOLEE
obecneunTb paboTy c XK, HanpMmep, KOMMbIOTEP, NAaHLET.

- OTKpbITbIN gocTtyn K XK yuntenen;
- aAMUHUCTPUpPOBaHMe <*> K.




<*> AamuHUcTpupoBaHMe I noapasymeBaeT ero TeXHUYEeCcKoe M meToamnyeckoe obecneyeHue.
3T OYHKUMM MOTyT OCyWecTBAATbCA oTaeNbHbiM CoTpyaHUKoM OY MAKN CYLWEeCTBYHOWMMM LITAaTHbIMMK
eanHnuLamn. TpyaosaTpaTbl MOTYT Pas3iNyaThCA ANA PasHbIX BUA0B IHK.

2. MMHUManbHble YCNOBUA ANA NMUIOTHOTO BeAeHUs yJyeTa.

MonHbIM nepexos Ha BeAeHWe yyeTa BbINONHEHMA yy4ebHON nporpammbl cpeactBamu XK
HeBO3MOXeH 6e3 nepexogHoro nepuoga. lnaH nepexoga Ha nonHoe BegeHwe 3  [O/KeH
npeaycmaTpuBaTb OpPraHM3aUMOHHbIE M TEXHMYECKMe BO3MOXKHOCTM OY pana  opraHvsaumMmM B
nepexogHoM nepuoae MWIOTHOrO BedeHWA yyeTa (B OrpaHMYEHHOM BapuaHTe 6e3 OTMEHbI
CYLLECTBYIOLLEN cUCTEMbI yUeTa).

Ons paboTbl N0 gaHHOM cxeme Heobxoanumo obecneunTs:

- KOMMbIOTEPHbIM KNACC UM COMOCTAaBMMOE YMCAO UHbIX YCTPOMCTB A0CTYNa K IXK;

- OTKpPbITbIN gocTyn yuntenen K XK (Hanpumep, B y4UTENbCKON);

- rpaduK paboTbl ycTpoMcTB AocTyna K I, 4OCTaTOYHbIN A4 BBOAA AAHHbIX;

- pernameHT oKasaHMA TEXHUYECKON N meToauyeckon nomowm Megarornyeckmm pabotHukam OY.

PernameHT nogpasymeBaeT oOnNucaHue rpaduka M YyCAOBUI OKasaHMA MOMOLLM, BK/OYas
pacnpegenerue 06a3aHHOCTEN M HEOBXOAMMYIO A1A OKa3aHMA NOMOLLM MHOPMaLMIO.

3. Ycnosus ana BHegpeHusa XK B nosHOM ob6beme:

- ONTMMa/IbHblE YCIOBMA - HaZIMUMe A0CTyNa K DK B KaXKA0M Knacce;

- XenaTenbHble YCNOBUS - Hanmunme mobunbHoro goctyna K X y Kaxkgoro lMNegarormyeckoro
paboTHuKa QY.

NCTOYHUKM pa3paboTkm

1. PacnopsxeHue Mpasutenbctsa Poccuitckoit Peaepaunm ot 27 dpespanda 2010 r. N 246-p

2. PacnopsaxeHue Mpasutenbcrsa Poccuinckon Pepepaunm ot 20 pespana 2010 roga N 185-p

3. ®epepanbHblit 3aKOH OT 26 mtona 2006 r. N 135-93 "0 3awwmTe KOHKYpeHLUn"

4. PepepanbHblt 3aKoH oT 27 utona 2010 r. N 210-®3 "O6 opraHusaumm npenocTaB/eHUs
rocy4apCTBEHHbIX U MYHULMNANbHbIX ycayr"

5. ®epepanbHbiit 3aKkoH oT 10 nons 1992 r. N 3266-1 "O6 obpasoBaHnn"

6. ®epepanbHblt 3aKOH OT 27 utona 2006 r. N 149-¢3 "06 mHPopmaumm, MHPOPMALIMOHHbIX
TEXHONOTUAX U O 3awmTe nHpopmaumn”

7. epepanbHbiit 3aKoH OT 27 ntons 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®enepanbHblit 3aKoH 0T 6 anpena 2011 r. N 63-$3 "06 anekTpoHHOM noanucu”

9. MNpwukasz MuHobpHayku Poccum ot 17 aekabpa 2010 r. N 1897 "O6 yTBepkaeHun dpeaepanbHoOro
rocyaapcTBEHHOro CTaH4apTa OCHOBHOIO obliero obpasoBaHua"

10. MpurKkas MuHobpHayku Poccnm ot 6 okTabpa 2009 r. N 373 "O6 yTBep*KOAeHUN 1 BBEAEHUN B
aevicteue denepanbHoOro rocynapcTBeHHOro 06pa3oBaTeNIbHOrO CTaHAapTa HayanbHOro obuero
obpasoBaHus"

11. MNpukaz MwuHobBpHaykn Poccum oT 22 asrycta 2008 r. N 243, BKAoYatowWwWmin
"ALMUHUCTPATUBHBIN pernameHT PocobpHaazopa"

12. Mucbmo MwuHo6pasosaHua Poccum ot 20 aekabps 2000 r. N 03-51/64, BKatouaiouiee
"MeTogunuyeckme pekomeHaaLmMm no paboTe ¢ JOKyMeHTamM B 06Le0bpa3oBaTesibHbIX yupeKgeHnax"

13. MpuKkas Pocctata oT 27 wuona 2009 r. N 150 "O6 yTBEpPKAEHWM CTAaTUCTUYECKOTO
WHCTPYMeHTapusa  gna  opraHmsauum  PocobpasoBaHvem  cTaTUCTMYecKoro  HabawoaeHuAa  3a
OeATeNbHOCTbI0 06pa3oBaTebHbIX yupeRaeHnn"

14. Npukas MuHnpoc CCCP o1 27 aekabpa 1974 r. N 167 "O BeaeHUN LUKONbHON AOKYMeHTaumm"

15. Mpwukas MuHsgpascoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yTBepKAeHUM
EAMHOro KBaIMPUKALMOHHOIO CNPABOYHMKA AOKHOCTEN PYKOBOAUTENEN, CNELMANIUCTOB M CAyKawmx",
pasgen "KBanmdurKaumoHHble XapaKTepPUCTUKM A0MKHOCTEN paboTHMKOB 0bpasoBaHma”

16. TOCT P MUCO 15489-1-2007. Cuctema CTaHAApTOB Mo WMHbOpMauuu, BUBNMOTEYHOMY W
nsgatenbckomy aeny. YrnpasneHue gokymeHTamn. Obuime TpebosaHus (akemBaneHT 1ISO 15489-1-2001)

17.TOCT 34.602-89. TexHMYecKoe 3aaHne Ha co34aHMe aBTOMATM3NPOBAHHOM CUCTEMbI
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MpunoxkeHue 1
KOMMNEKT AOKYMEHTOB AN1A BHEAPEHNA N UCNOJIb3OBAHNA XK

KomnneKkt gokymeHToB OY, obecneuymBarowmin BHeApeHUe U ucnosb3oBaHne XK, OO/IKEH, KaK
MWHUMYM, BKIIOYATb B cebA:

- NNaH paboT no BHeapeHuto IK;

- KOMMNIEKT [OOKYMEHTOB MO O6ecneyeHnto 3aKoHOAATEeNbHbIX TpPeboBaHUM O 3awwuTe
NepCcoHaNnbHbIX AAHHBIX;

- KOMMNEKT AONONHEeHWN B YHKUMOHANbHble 06A3aHHOCTM pPaboTHUKOB OY, CBA3AHHBLIN C
BeaeHnem dXK;

- pernameHT BegeHma IXK;

- pernameHT npepgoctasaeHusa ycnyrn 3, (MHPopmupoBaHMa obyyatowmxca u Ux poauTenem
(3aKOHHbIX NpeacTaBuTENE) O pesysibTaTax 0byyeHus);

- NpuKas pykosoanTtensa OY o BHeApPeHUM B 4eATeIbHOCTb 06Pa30BaTeNbHOIO yupexaeHUs XK.

MpunoxkeHue 2

MPUMEP MNPUKA3A
PYKOBOAUTENA OY O BHEAPEHWUW B AEATE/IbBHOCTb OBGPA3OBATE/IbHOIO
YYPEXROEHNA 3K

IIpukas N

mo OY N oT 20 T.

O BHeIpeHMM B ylpaBJleHMEe IOesTeJIbHOCTH OY BSJIEKTPOHHOTO XypHala

C L1eJIbI0 COBEPIEHCTBOBAHMA MHPOPMALMOHHOTO oOfecnedeHMrs IPOLECCOB
ynpaeyneHus OY, MJaHMPOBaHMSA M oOpraHmM3aummy ydebHOTO Mpolecca Ha OCHOBE
BHeIpeHUs MHOOPMaLVMOHHBIX TEeXHOJIOT UM B COOTBETCTBUU c [Iprka30oM

MyH3OpaecoupasBuTusa Poccum oT 26.08.2010 N 76l wm crarben 74 TiaBel 12
paspmena III TK PO "l3MeHeHMe ONpeleJIeHHBX CTOPOHAaMM YCJIOBUM TPYyHOBOTIO
morosopa 1o IPpUYMHAaM, CBA3aHHEM C WU3MEeHEeHMEeM OpPTaHM3alUMOHHEIX UM
TEXHOJIOTMUECKUX YCJIOBUM Tpyzna"

TIPVKA3HBAN :

1. Yreepoure: "lnan pabor no eHenpeHmwo X" (I[punoxenme N ) ;
"PersaMeHT BegzeHuda OX" (IlpuinoxeHue N ___);
"PerjlaMeHT OKa3aHus TroCydapCTBeHHOM ycayru O" (Ilpmyioxenue N )
"VMHCTPYKLMIO 10 BEIEeHMIO ydeTa YyuebHOM »OesaTeJIbHOCTM C nomombion K"
(Mpunoxenne N ) ;
"PerJjlaMeHT okaszaHmus noMmoum npu pabore B K" (IIpuinoxenue N ___).

2. IlposecTu BHempeHMre OX B cooTBeTcTBUM C I['padmkoM paboT MO BHEOPEHUI
9X (Ilpumoxenue N ).

3. Ncnomb30BaTh 9K nna JukcauumM BCeX BMIOB YPOYHOM U BHEYPOUHOMU
OesaTeJIbHOCTM, B TOM UMCJIe YyPOKOB, GakyJbTaTUBOB, KPYXKOB, SBaHATUNI
TPYNNE IPONJIEHHOTO IOHHA.

4. 3aM. OupekKTopa IO obecnedumTb KOHTPOJb 3a
BEIIIOJIHEHMEM I'paduxa paboT no BHezpeHuo XK.
5. BamecTurelnwo (SM) IupexkTopa o YBP obecneunTs

nHOPMaLMOHHOE HaloJIHEHUE 9K 1o mMonmyJio  "YueOHHI npouecc",
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OpraHM30BaTh KOHTPOJIb 3a CBOEBPEMEHHOCTBIO U M[IPaBMIIBHOCTBI padoTEH
yuuTesNe-IPpeIMETHUKOB M KJIACCHEIX PYyKOBOIOMUTEJIEM [0 MHPOPMALMOHHOMY

HanoJHeHMoO OXK n CBOEBPEMEHHOCTLIO nHbOPMUPOBAHMS pPOIUTEJIEV O
TeKylley M UTOT'OBOM YCIEeBaeMOCTM M IIOCelaeMOCTM ODydalWMxXCH.
6. BoszjoxmuTb Ha 0B0SA3aHHOCTM II0 KOHTPOJIO 3a TEeXHUUYECKUM obeclieueHMeM

paboTel 32X COIUIACHO HOJDKHOCTHEIM OOsS3aHHOCTAM /1Miu/ BKJIOUMB MX B
ero HIOJDKHOCTHEIE OOS3aHHOCTM.

7. BOBJIOXUTH Ha 00sA3aHHOCTM IO KOHCYJIBTUMPOBAHMIO YyuUUTEJIeM II0
BonpocaM paboTel DX COIUIACHO IOOJIXKHOCTHEIM OOS3aHHOCTSM /MiM/ BKIIOUNB
VX B €TI0 IOOJDKHOCTHEIE OOSA3aHHOCTU.

8. KOHTpPOJIbL 3Ba MCIIOJIHEHMEM IIpMKaza OCTaBJILALD 3a coboi.

IupexTop OV:

MpunorkeHue 3

NMPUMEPHbIV MEPEYEHb
JIOKAJIbHbIX HOPMATMBHbIX AKTOB, B KOTOPbIE MOMET MOTPEEOBATbLCA
BHECEHME U3MEHEHWI A1 UCNONb30BAHMA 3K

JloKanbHble aKTbl, pernameHTUpylolMe agMUHUCTPATUBHYIO U (GUHAHCOBO-XO3ANCTBEHHYIO
OeATeNbHOCTb

- Ycras QY;

- Jorosop QY ¢ pogutenamu;

- JOMKHOCTHbIE WHCTPYKUMM PabOTHUMKOB, B TOM 4MCAe aAMUHUCTPATUBHOIO MNepcoHana,
npenoaasaTtesiei, KNacCHbIX PyKOBOAUTENEN;

- NonoxeHne 06 ycTaHOBAEHUU HaAbaBOK M AONNAT K AOKHOCTHbIM OK/ladam COTPYAHUKOB <*>
(nonoxkeHue o ctumynmpytowem oHae onnatbl Tpyaa);

<*> B OTHOWIEHUU KL, BbINOAHAWMX AONOJAHUTENbHYIO Harpysky no obecnevyeHuto
dYHKUMOHNpPOBaHMA DX, ecnuM  pgaHHas AeATeNbHOCTb He NpeaycmMoTpeHa WX OCHOBHbIMU
o06a3aHHOCTAMM.

- NMonosKeHne 0 BHYTPULLKObHOM KOHTPOE;

- MonorkeHune 06 yuebHOM KabuHeTe;

- UHCTpYKUMK no 6e3onacHoCTU 1 npasuaa paboTbl Ha TPaBMOOMACHbIX yYacTKax, pabounx mecrax,
B y4ebHbIX KabuHeTax;

- NMonoskeHune 06 aTTECTALMM NEeAarorMyeckmx Kaapos.

JloKanbHble aKTbl, perameHTUpYIoLLMe NpaBa y4acTHMKOB 06pa3oBaTeIbHOro npoLecca

- Mpasuna npnema B OY;

- MpaBuna noBeaeHUA 06yYatOLLMXCS;

- Npaswuna BHyTpeHHero pacnopagka OY;

- TpypoBoli foroBop (KOHTPAKT) ¢ paboTHUKamU;

- MonoxeHue o cucteme OLLEHOK, GOPM, NOPALKE U NEPUOANYHOCTU NPOMENKYTOYHON U UTOFOBOW
aTTecTauumm obydarowmxcs;

- MonoKeHune o XxpaHeHUM PaboT obyyatoweroca U MHPOPMALUMN O Ero AOCTUNKEHUAX;

- MonoxkeHune o popmax nonyyeHus obpasoBaHma B saHHOM OY (aKcTepHaT, camoobpasoBaHue No
WHAMBUAYANIbHBIM MPOrpaMmmam, NOJIOXKEHNE O cemMelMHOM 06pa3oBaHUM, MOJIOXKEHUE O CBOBOAHOM
noceweHnn y4ebHbIX 3aHATUI 1 Ap.).

JIOKasibHble aKTbl, pernameHTUpyrowme geATeNbHOCTb I'IpOd)ECCVIOHa}'IbeIX O6'be,CI,VIHeHVIV1
- NMonoxkeHne o negarormM4yecKOM COBETE;
- NMonoXkeHne o TBOPYECKMX rpynnax;



- MonoxKeHne o MeToAMYECKOM COBETE;
- MonoskeHue o Kadegpe;
- KONNeKTUBHbBIN A0rOBOP MEXKAY yYperKaeHMeM U paboTHUKaMMU.

MNpunorxkeHune 4
NPUMEPHbIM PETTAMEHT BEAEHMA 3K
1. O6bwue nonoxeHun

1.1. HactosAwMmii 4OKYMEHT onpeaensaeT ycaoB1a U Npasuna BeaeHna XK, KOHTpoAs 3a BegeHMEM
I, npoueaypbl obecneyeHmnn AOCTOBEPHOCTU BBOAMMbIX B DX AaHHbIX, HAAEKHOCTU UX XPaHEHUA U
KOHTpO/A 3a cooTBeTcTBMEM I TpeboBaHMAM K AOKYMEHTOOHOPOTY, BK/KOYan Co3faHMe pe3epBHbIX
KOMUIA, TBEPAbIX KONWUI (Ha BymayKHOM HocuTene) 1 ap.

1.2. B cOOTBETCTBUN C AEUCTBYIOWMM 3aKoHoAaTenbcTBoM QY BrpaBe CaMOCTOATENbHO BbIOMpPaTb
dopmbl yyeTa BbINOJHEHMA Y4ebHOM Nporpammsi.

1.3. OTBETCTBEHHOCTb 33 COOTBETCTBME PE3Y/IbTAaTOB y4YeTa AENCTBYHOWMM HOPMaM U, B YaCTHOCTH,
HACTOALLEMY PEr/laMeHTY M JIOKANbHbIM akTam, HeceT pykosoautesnb OY.

1.4. OTBETCTBEHHOCTb 32 COOTBETCTBME AaHHbIX yyeTa pakram peanusaumm y4yebHoro npouecca
NeXunT Ha pykosogutene QY.

1.5. Mpwn BepeHnn yyeta Heobxogumo obecneunTb cobnogeHne 3aKOHOZATENbCTBA O
NepcoHanbHbIX AaHHbIX.

2. O6wme npaBmna BegeHUs yyeTa

2.1. BHeceHMe MHPOopMaLMK O 3aHATUMN N 06 OTCYTCTBYHOLLMX AOJIKHbI MPOMU3BOAUTLCA MO (aKTy B
OeHb npoBegeHusa. Ecam 3aHATME NpPOBOAMIOCH BMECTO OCHOBHOMO npenogaBaTesnd, GakT 3ameHbl
OO/MKEH OTPaAXKATbCA B MOMEHT BHECEHWUA YYETHOM 3anucu.

2.2. BHeceHWe B KypHan MHOOPMALMKM O AOMALIHEM 33afaHUM AOJIKHO NPOU3BOANTLCA B AEHb
nposeaeHUA 3aHATUA. 3aJaHue AO0/IKHO BHOCUTLCA B XYPHan He nosgHee yem 4epes 1 yac nocne
OKOHYaHWA BCEX 3aHATUI AaHHbIX 0by4atowmxcs.

2.3. PekoMeHAyeTCcs 3apaHee pasmellaTtb 334aHuA, 4Tobbl y obyyatowmxca 6bl1a BO3MOMXKHOCTb
3ab1aroBpemMeHHO NJaHNMPOBATL CBOE BPEMSA.

2.4. Pe3ynbTaTbl OLLEHMBAHWUA BbINOJHEHHbIX ObOyYaloWMMKCA PaboT [0/KHbI BbICTaBAATLCS He
nosaHee 1 Hegenn co AHA UX NpPOBeAEHUA B COOTBETCTBMM C NPUHATbIMKM B OY npasBuaamun OLLEHKU
pabor.

2.5. ApxuBHOE XpaHeHWe YYeTHbIX [AaHHbIX AO/MKHO MpeaycMaTpuBaTb KOHTPOJb 33 UX
LEeNOCTHOCTbIO U JOCTOBEPHOCTLIO Ha MPOTAMXKEHUM BCEro HEOHXOAMMOrO CPOKa, HaNnpUMep, C NOMOLLLbHO
SNEKTPOHHON noAnucKU. DNEeKTPOHHOE XPaHEHWe aPXMBHbIX JAAHHbIX [O/KHO OCYLLEeCTBAATLCA
MWHUMAIbHO Ha ABYX HOCUTENAX U XPAHUTBLCA B Pa3HbIX NOMELLEHUAX.

3. YcnoBuma coBmeLLeHHOro XPaHEHWUA OaHHbIX B 3/IEKTPOHHOM BUAE
N Ha 6YMa)KHbIX HOCUTENAX

3.1. B cnyyae Heob6xoAMMOCTU MCNob30BaHUA [aHHbix XK M3 3n1eKTPOHHON dopMbl B KayecTse
neyaTHOro AOKymeHTa MHGOPMALMA BbIBOAUTCA HA MeYaTb U 3aBepAeTCA B YCTAHOBAEHHOM NOpPAOKE.
ApXMBHOE XpaHEHWEe YYeTHbIX [HaHHbIX Ha OyMaKHbIX HOCUTENAX [OJKHO OCYLLEeCTBAATbCA B
COOTBETCTBUM C AENCTBYIOWMM AOMUHUCTPATUMBHLIM perfameHTom PocobpHag3opa, yTBEPKAEHHbIM
npukasom MuHobpHaykn Poccum oT 21 aHBaps 2009 r. N 9.

3.2. CBoAHas BEAOMOCTb MTOTOBOM YCMELIHOCTU Kaacca 33 y4ebHbIN ros BbIBOAMUTCA U3 CUCTEMDI
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yyeTa B TOM BMAE, KOTOPbIN NpeaycMOTpeH AeNCTBYOWUMM TpeboBaHMAMM apXMBHOM Cay»Kbbl. Ecam
AaHHble No yyebHOMY rofly XpaHATCA B 3/1IEKTPOHHOM BUAE, CBOAHAA BeAOMOCTb MOXKET bbITb NepeaaHa
B apXMB Cpa3y Mo 3aBepLUEeHNM BeLEHMA yYeTa B COOTBETCTBYHOLWEM KTACCHOM XKypHane.

3.3. MNpun BeageHUN yyeTa B SNEKTPOHHOM BUAE HEOBXOAMMOCTb BbIBOAA AAHHbIX Ha Neyatb A
MCNO/Mb30BaHMA B KAYecTBe  [JOKYMEHTa  OnpeaensieTcd  COOTBETCTBMEM  MCMNONAb3YEMOIA
nHpopmaunoHHol cuctembl FTOCT P NCO 15489-1-2007 "Cuctema cTaHOapToB Mo WHopmauuu,
6mnbnnoTeyHoMy N n3gaTenbckomy aeny. YnpasneHue gokymeHTamu. Obuwme TpeboBaHua".

MpunoxkeHue 5

NPUMEPHbIN PEFTAMEHT
NPEAOCTABIEHWUA YCAYTU 3, (MHOOPMUPOBAHUA OBYYAIOLLIMXCA
N UX POOUTENEN (3AKOHHbIX NPEACTABUTE/EN)
O PE3Y/IbTATAX OBYYEHMA)

1. Mpu BeAeHUM yyeTa yCNeBaemoCTU C MUCNOoNb30BaHMEM DK 0byyaloWMMCs U UX POAUTENAM
(3aKOHHbIM NpeacTaBUTENsIM) obecneynBaeTcd BOSMOXKHOCTb OMEpPaTUBHOIO NoayyYeHunsa MHbopmaLmm
6e3 obpalleHnna K coTpyaHukam QY (aBTomaTuyeckm).

Ona poauteneit (3aKOHHbIX NpeacTtaBuTenield), KOTopble 3afBUAM O HEBO3MOXHOCTU WU
He)KeNaHUU MCNOob30BaTb AOCTYM K 3/IEKTPOHHbIM dopMamM npeacTaBaeHUs MHOOPMaLUK, AONKHO
6bITb 0becneyeHO MHPOPMMPOBAHME O pe3y/ibTaTax ObOYYEHUA He peXke Yem OAMH pa3 B Hedento C
NCMNO/Ib30BaHWEM pacneyvyaTky pesynbTaToBs.

2. PekomeHayeTcA perynsipHo MHPOPMMPOBaTb OByYaloLWMXcA U UX poauTenei (3aKoHHbIX
npeacrasMTeNielt) o NPOrHo3e NX UTOroBOM YCMELHOCTM 0ByYaloLIMXCA 3@ OTYETHbIM nepuog, (4eTBepTb,
TPUMeECTp, Nonyrogue v np.).

3. UHdopmaumsas 06 MTOrOBOM OLLEHMBAHUM M KOHKYPCHbIX (3K3aMeEHaUMOHHbIX) WCMbITaHUAX
O0MKHA BbITb AOCTYMHa 0ByYaloWMMEA U UX poauTensm (3aKOHHbIM NPeACcTaBUTENSAM) He NO3¥Ke CYTOK
nocne noay4yeHus pesynbTaTos.

4. loctaBka MHPopMaLMM 0bydaloWMMEA U UX poaUTENSAM (3aKOHHbIM NPEeACTaBUTENAM) MOXKET
OCYLLECTBNATLCA B COr/1TAacCOBaHHOM popMe, B YaCTHOCTU, MO YKa3aHHbIM UMW KOHTAaKTHbIM AaHHbIM, N1M60
BBEAEHHbIM CamMoCTOsATe/IbHO. MNepeaaya KOHTAKTHbIX AaHHbIX AONXHA OCYLECTBAATbCA POAUTENSMU
NMUCbMEHHO UAWN C NPUMEHEHUEM 3NIEKTPOHHbBIX CUCTEM NEPeaaun AOKYMEHTOB 3/1€KTPOHHOM NOANMUCHIO.

BEAEHWA *KYPHA/IOB yCI‘IEBAEI\(/:Igg'II-'IlEAMOblslyLlA}OLI.I,MXVCFI B ?J’IEKTPOHHOM
BMAE B OBPA30OBATE/IbHbIX YYPEXKAEHUAX POCCMNCKOW GEAEPALIUA
LUM®P "INEKTPOHHbIN }YPHAN"
Yactb 2. EAUHbIE TPEBOBAHUA
Obume cBeseHUs
HasHaueHWe AOKYMeHTa

HacToAwmin AOKYMEHT YyCTaHaBAMBAeT MWHMMabHble TpeboBaHMA K MHPOPMALMOHHbLIM
cuctemam (MC), KoTopble MOryT UCMOAb30BaTbCA B 0bpasoBaTenbHbiX yupexaeHuax (OY) Poccuiickoi
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depepaunn (PP), B yacT BbINONHEHMA 3a4ay y4yeTa YCNEBaeMOCTU W MOCELIaeMOCTM 0byyatomnxcs.
YKaszaHHble TpeboBaHUsA He orpaHuumBatoT OY B ucnosb3oBaHun UC, obnagarolimx paclimpeHHbIMU
YHKLMOHANbHBIMU BO3MOXKHOCTAMM.

NHpopmMMpOoBaHME 0BYUaOWMXCA U UX poanuTenielt (3aKOHHbIX NpeacTaBuTenei) o xoae yyebHoro
npouecca M WUHAMBUAYaANbHbIX pPe3yabTaTax OCYLLEeCTBAAETCA Ha OCHOBE MHPOPMALMM SNEKTPOHHOTO
XypHana (3X) B cooTBeTcTBMM C TpeboBaHMAMM 3akoHa "O6 obpas3oBaHuM", pernameHTamm
lfocypapcteeHHoOM ycayrn "lMpepoctaBneHne MHGOPMAUMM O TEKylein ycneBaemocCTW yyallerocs,
BeAEHME 3/IeKTPOHHOrO JAHEBHWKA W 3/IEKTPOHHOrO *KypHana ycnesaemoctu" (34) v apyrvmu
HOPMATUBHLIMU AOKYMEHTaMW. EANHCTBEHHBbIM HeobxoaumMbim TpeboBaHnem K XK ana obecneyeHma
yenyrim 3 asnsetca MHOOPMALMOHHBLIN OBMEH C COOTBETCTBYIOLIMM CEPBUMCOM ANA Nepenayun
HeobXoAMMbIX AAHHbIX.

HacToawmit OOKyMeHT npegHasHayeH Aana paspabotumkoB I B yactm obecneyeHus
HeobxoaMmoln PpyHKUMOHANbHOCTU U gns AamuHuctpatopoB OY B yacTu Bblbopa KoHKpeTHo UC B
3aBMCMMOCTM OT NOTpeBHOCTEN B OpraHM3auUmm yuyeTa M MMEHOLUXCS TEXHUYECKUX YCTOBUIA.

MNpuBeaeHHbIe B HacTOALWEM OOKYMEHTe eauHble TpeboBaHMA K I dopmupytoT ycnosua ans
peanusaummn deaepanbHbIX rocygapcTBEHHbIX 06pa3oBaTeNbHbIX CTAHAAPTOB HOBOrO MOKO/EHUA
(HayanbHOro M ocHoBHOro obuero obpasoBaHMA) MO CO34aHUID MHDOPMALMOHHO-06pa3oBaTeIbHOM
cpeqbl QY B yacTu:

- ¢uKkcaumm xopa obpasoBaTenbHOro npouecca W  pes3ynbTaToB OCBOEHUA OCHOBHOWM
obpasoBaTenbHOM NPOrpammsl;

- BO3MOXHOCTM WUCMNOJ/Ib30BaHUA AaHHbIX, GopmMpyemMbix B xoae 0b6pa3oBaTeslbHOro NpoLecca,
ONA pelleHns 3a4ad ynpasaeHusa obpasoBaTesibHOM AeATENbHOCTbIO;

- B3aumogemnctausa OY c opraHamm, OCyLLECTBAAIOWMMM yripaBaeHue B chepe obpasoBaHus.

PaspaboTtumk
MuHucTepcTBO 06pa3oBaHunA U Hayku Poccuiickoit Pepepaumn. Mocksa, Teepckas, 11.

OcHoBaHWA 4nAa pa3paboTkm

HactoAawmin foKymeHT pa3paboTaH B COOTBETCTBMM C NopyyvyeHnem npesvanyma Coseta npu
MpesngeHte Poccuiickon Pepepaumm No pasBuTUIO MHPOPMaLMOHHOro obuiectBa B Poccuiickoit
depepaunn ot 22 gekabps 2010 roga no sonpocy: "O BHeAPEHMU 3/1EKTPOHHbIX 06pa3oBaTeNbHbIX
pecypcoB B y4ebHbIN Npouecc U Mepax No METOAMYECKOM W TEXHUYECKOM NoadeprKKe neparoros Ha
MmecTax" no pas3paboTKe eauHbiX TPebOBaHWIM K CUCTEMAM BeEAEHUA KYPHANOB YCNEeBaemMoCTU
06YyYaloLLMXCs B 3/IEKTPOHHOM BUAE B 06LLL,e06pa3oBaTeNbHbIX YUPEXAEHUAX.

Mcnonb3yemble cCOKpalleHun

TepMrH OnpegnejieHue
VKT VHGOPMALMOHHO~KOMMYHMKALMOHHEE TEXHOJIOTUMU
() VnpopMalLlMOHHadA CHuCTeMa
10 [IporpaMMHOe ofDecledeHue
oy ObpasoBaTesibHOE yUpexXIeHUE
oYyO OpraH ymnpabJjieHUsA OOpas0OBaHUA
oK DJIEKTPOHHBI XyPHAJ
S0 SJIEeKTPOHHBI IOHEBHUK

Mcnonb3yemble TEPMUHbI

TepMmH OnpenesieHune

SJIEKTPOHHHEIM XypHall IO wmam DSIJIEeKTPOHHBIE CEPBUCH, ob0ecHeuMBaplMe ydeT
BEIIIOJIHEHU A y4ueBOHOM IPOTPaMMEHL, B TOM dnce
YCIeBaeMOCTM M [OCEUaeMOCTM OO0ydamlMxCsa

SJIEKTPOHHBEI OHEBHMK IO wmiam 3JIEKTPOHHEBIE CEepPBUCHI, oBecrneunpammmue B
3JIEKTPOHHOM BMIe MHOOPMMPOBaHMEe oOOydamumMxcsa U UX
poIuTenen (BaKOHHBEIX IpelCTaBUTeJIEN) ) xone u
pesysbTaTax ydeOHOI'O MNpolecca

ApMyHMCTpauusa OY IlpencraBuTeamn AIMMHMCTPaLUM oy: INPEKTOP,
3aMeCcTUTEeNIM OMPeKTOopa
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CorpynHuxk OY dusnueckoe JMIO, CBA33aHHOE TPYHOOBEIMM OTHOWEHUAMM C
oy

[legparorndyeckue Yunrena-npeinMe THUKHY, nenaroru IONOJIHUTEJIBHOTO

paboTHUkM OY obpasoBaHUA, KJIACCHBE PYKOBOOUTENM M IP.

TexHUUeCKUM Corpynuuk OY, OCyWeCTBJSOUMUN aIMMHUCTPUPOBaHMe IX

cneumanuct 0OY

MonpzoBaTesu OX CoTpyOHUKMA oy, ydyacTaymnlme B opraHm3aumum 28
OCyleCTBJIEHNM yd4eDHO-BOCHMUTATENbHOTO Ipoliecca

lonpzoBaTenu 3 Obyuanummecs, UX POOUTesNM (3aKOHHHE NPpencTaBUTEJIN)

Ha3HauyeHune n uenn cosgaHmna XK

Llenn cozganna XK

1. NosblWweHMe KayecTBa 0b6pa3oBaHMA 3a CYET:

- MOBbIWEHWNS YPOBHA NPO3PaYHOCTM y4ebHOro npouecca;

- aBTOMaTMU3aLMN YYETHbIX QYHKLMIA;

- MNOBbIWEHNS 0OBEKTUBHOCTU OLEHNBAHUA YYEOHbIX 4OCTUKEHNIN 0byYaroLLMXCA;

- yoob6CTBa BeleHMA yyeTa U aHaM3a y4ebHon AeaTeNbHOCTH, NOBbIWEHWA HaAeKHOCTM XpaHeHUA
nHpopmaymu;

- NOBbiWEHMA YPOBHA cobaloaeHWs NpaB  BCeX Y4YaCTHMKOB  y4yebHoro npouecca
(coBeplleHCTBOBAaHMA KOHTPO/IA 32 BBOAOM U U3MEHEHUEM UHbOpMaLuK);

- TEXHO/IOTMYECKOro pa3BuTMA yYebHoro npouecca.

2. ObecneyeHne npenocTaBneHMa 06pa3oBaTe/IbHbIMU YYPEKAEHUAMM TOCYSAaPCTBEHHOM YCayrn
"MpepoctaBneHne MHOOPMALMM O TeEKyllel YCneBaemMoCTM YYalllerocs, BeAeHME 3JIEKTPOHHOro
[HEBHMKA M 3/1IEKTPOHHOTO KypHana ycnesaemoctun".

HasHaveHune XK

YyeT BbINO/IHEHMA Yy4EebHbIX NPOrpamm, B TOM Yncne:

- YYET NPOBEAEHHbIX 3aHATUIM C OTPAXKEHMEM TEMATUKM, 3aHATOCTU lNegarornyeckmx paboTHMKOB
OY, OTKZIOHEHM OT paHee 3anaHNUPOBaHHOIO rpadurKa;

- YYET AOMALLHUX N UHbIX y4ebHbIX 3a4aHNI;

- YUYET pe3y/IbTaToB BbINO/IHEHMA Yy4ebHON Nporpammbl 0byYatowmmmncs (ycneBaemocTb);

- YYET NOCELLAEMOCTU 3aHATUI 0ByYatoWMMMCS.

OnuncaHnMe TMNOBbLIX 33gay yyeTta ycneBaemoCctm U NocelaemocCctu 06yHaKHuMXCﬂ B
o6pa303aTeanblx yypexaeHnAax

YuyeT peanusaumm  yyebHbIX Nporpamm  BedeTca  pacnpegeneHHbiM  obpasom  Bcemu
Meparornyecknmm paboTHMkamm OY. B Havane rofa KnaccHble pyKoBOAUTENW AONXHbI BHECTM HA Bce
npeAMETHbIE CTPaHWULbI XKyPHana CUCKM y4ebHbIX rpynn cBoero Kaacca.

PacnpegeneHune npeameTHbIX CTpaHUL, MO KypHaay M 3aKpernsieHne wmx 3a [egarornyeckmmm
paboTHMKamn OY ocyLLecTBAAETCA HAa OCHOBaHMM y4ebHOro niaHa U pacnpeneneHus Harpysku mexay
Meparornyeckumm pabotHMKamm OY.

Meparorn ocywecTBAAOT 3aMno/IHEHWE KAACCHbIX KYPHaANoOB B 4YacTM WHPoOpmauMM O AJaTtax
npoBeAeHWA 3aHATUIA (B COOTBETCTBMM C PacNmMCaHNEM 3aHATUI), O TEMaX YPOKOB, LOMALIHUX 3a4aHUSAX,
oLeHKax obyyatowmxca n 06 oTCyTCTBMM 0OYYAIOLLMXCA Ha YPOKaX.

B KoHue oT4yeTHbIx nepuopos [eparornyeckue paboTHUkM OY noagomAtT wtorn yyebHoro
npouecca. Kaxkaomy yyeHUKy LO/KHbl 6biTb BbICTaB/IeHbl UTOrOBblE OLLEHKU (MM OTMETKM), LO/KHA
6bITb NpOBEAEHa CTAaTUCTMYECKAA OLEHKa NPOBeAEHHbIX 3aHATUIN HA cOOTBETCTBME y4ebHOMY MAaHy, No
TUNAM 3aHATMIA, NO MONYYEHHbIM pe3ynbTaTam. B cnyyae 60ne3HM ydyeHMKa MOXKeT ObiTb HasHayeHa
OTCPOYKa BbICTAB/IEHUA €MY UTOFOBOW OLEHKWU. MTOroBble OLEHKM Ayb6ANPYIOTCA B CBOAHYIO BEAOMOCTb
B KOHLLe K/lacCHOTrO *KypHana. CBogHaa BeAOMOCTb AO0/KHA ObiTb MepegaHa B apxus 4vepe3 5 net
XpaHeHus KypHana B OY. Mo utoram roga cocTaBaseTca CBOAHAA CTAaTUCTMYeCKaA Tab/mua ycnewHoCTy
y4ebHoro npouecca. KOHTpo/b 3a BegeHUeM y4eTa yuebHO-Nesarormyeckomn JOKYMeHTaUMmM U XpaHeHue
YpHanoB ocyuwecteaser AgmuHuctpauma OY. [pu  HaavuuMM  KagpoBbiX pecypcoB paboTa
pacnpefenserca MeXay HECKONbKUMU COTpyAHMKaMKU y4yebHoir dacTu. KoHTponb nogpasymesaeT



HECKOJ/IbKO HanpaBieHUN:

- NPOBEPKa CBOEBPEMEHHOCTU OTPAXKEHUSA B XKypHane 3aHATUN;

- NpoBepKa CBOEBPEMEHHOCTU BbICTAB/IEHUA OTMETOK;

- NpOBEepKa HaMNoJIHAEMOCTM OTMETOK (B TeYEHME OTYETHOIO Nepmnoaa);

- NPOBEepPKa OTPAXKEHWNS NOCEL,AEeMOCTUN 3aHATUI;

- NPOBEpPKA BbINOAHEHWUA y4ebHOM NporpaMmbl;

- NpOBEepKa 3aMno/IHeHMA pa3gena AOMaLIHUX 334aHWUI;

- MPOBEPKA AOMALUHMX 33ZaHMK Ha COOTBETCTBME BO3PACTHbIM OCOBeHHOCTAM oby4yatowmxcs,
TpeboBaHMAM NO COAEPKAHUIO U 06 BEMY;

- YYeT 3aMEHEHHbIX U MPONYLLEHHbIX YPOKOB (3aHATUI);

- BeAeHue Tabens yyeta paboyero BpemeHu Meaarormyecknx paboTHUKOB.

Ona nonHo 3ameHbl TPaAWMUMOHHOIO AOKYMeHToobopoTa OY Ha OymarKHbIX HoOcCUTenax
HeobxoaMMo obecneynTb UHCTPYMEHTapUIi NS OTPaAXKEHUS B /IEKTPOHHON PpopMe KaK MUHUMYM Tex
e OyHKUMi. YacTb QyHKUMOHANbHbIX 06A3aHHOCTEM MNPW 3TOM HEobXoAMMO aBTOMATU3UPOBATb.
Mcnonb3oBaHME 3/IEKTPOHHbLIX crnocoboB o06paboTkM MHPOpMAUMKM NO3BOMAET Ay4ylle OTPasuTb
WHAMBMAOYANbHYIO YCMEeBaeMOCTb YYEHUKOB, M3bexaTb B pafe C/y4yaeB BbiBOAA W3ObITOYHOM
nHbopmauum (Hanpumep, yCneBaemocTu Trpynnbl obyyatowmxcs), Koraa B 3TOM HeT HeobxoAMmMocTU
(Hanpumep, Npu NpPoBepKe ycneBaeMocT1 npeanosaraembix meaannctos).

Pa3BuTME CMUCTEM OLEHKM KayecTBa 06pas3oBaHMA TpebyeT nNoAAEPXKKM B  pamKax
aBTOMaTM3MPOBAHHON CUCTEMbI pPa3/INYHbIX BUAOB OLEHWBaAHMA (Hanpumep, KpUTEpUanbHbIX).
HDesatenvHoctb [paButensctBa PP no nepeBody rocydapCTBEHHbIX YC/AYr B 3/IEKTPOHHbIA BUA,
onpeaenser HeobXoAUMOCTb MHPOPMUPOBAHNS 0OPA30BaATE/IbHBIM YYPEXKAEHMEM 0DOyYaloOWMXCA U KX
poauTenel (3aKoHHbIX NpeacTaBUTENel) 0 xo4e WM pesynbTaTax y4ebHoro npouecca B 3/1€KTPOHHOM
BMAE, B YaCTHOCTU NOCPELACTBOM NOPTaNa rocyfapCTBEHHbIX YCAYT.

TpeboBaHusa K XK
TpeboBaHuA K CTPyKType K

1. ®dyHKUMOHanbHOCTL K MoKeT ObiTb peannsosBaHa B Buae eguHon UC nam B Buae Habopa
OTZe/IbHbIX GYHKUMOHANbHbIX Moayneln <*>,

<*> Mo peweHunto OY.

TpeboBaHMA K GYHKLMOHNPOBAHUIO

1. dyHKuMOHanbHOCTb I Ao0NKHA obecneynTb BO3MOMKHOCTb MOIHOM 3ameHbl TPaAULMOHHbIX
XypHanoB <*> Ha 6Gyma)KHOM HoOcWUTeNe B 4YacTW y4yeTa BbIMNOAHEHMs ydyebHOM nporpammsbl (6e3
aHKETHbIX, MEAUUMHCKMX U APYrMX AOMONAHUTENbHbIX AAHHbIX, YY4ET KOTOPbIX MOXET BECTUCH APYrMMMU
CPeACcTBamM, B TOM YMC/IE INEKTPOHHbIMM).

<*> KnaccHble }KypHanbl, *KypHanbl GaKybTaTUBHbIX 3aHATUI U 4.

2. 39X ponkeH obecneunBatb NoTpebHocT OY B YaCTK yyeTa peannsaumm yuebHo Nporpammsl, B
TOM uynchne:
- B BEAEHMU He0bBX0AMMBIX CTPYKTYp y4ebHoro roga <*>;

<*> Hanpumep, 4eTBepTen, TPUMECTPOB, NONYTOANIA, MOAYAEN U T.N.

- B OTPAYKEHUWN CUCTEM OLLEHMBAHWA, UCMOb3yeMbix B OY;
- B NpeobpasoBaHnM pe3ybTaToB U3 O4HOW CUCTEMbI OLLEHMBAHUA B APYTyi0 <*>;

<*> Hanpumep, npu nepesoge 100-6a11bHON OLEHKMN B TPAAULIMOHHYO 5-Ti 6annbHylo.

- B Ae/1eHMM KNACCOoB Ha rpynnbl N0 Pa3nyHbIM NpegmeTam;
- B GOpMMPOBaAHUM y4ebHbIX rpynn nNpu NpPodUAbHOM O6YYEHMM, Ha 3NEKTUBHbIX Kypcax,
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daKynbTaTMBAX, KPYKKax, Npu paboTe Had NpoeKTamu U T.M.;

- B coBmectumocTtu ¢ gpyrumm UC, ncnonbsyemoimn 8 QY.

3. OYHKUMOHUPOBAHME U MCNONb30BaHMe 3K [OOMKHO OCYLWECTBAATbCA B COOTBETCTBUM C
AencTeyloWwmMm 3akoHogatenbctBom PP, B TOM uucne ¢ 3akoHom ot 27.07.2006 152-#3 "O
nepcoHasbHbIX AaHHbIX".

4. CpepactBa agMUHUCTPUPOBaAHUA DX OO0/KHbI NpegycmaTpmBaTb BO3MOXKHOCTM adanTauunun
(npucnocobnernn) XK K M3MeHEeHMAM MPOLLeCCOB U MeToaoB ynpassieHus B OY 6e3 obpalueHus K
paspabotynkam MO.

5. AamunHucTpauma OY HeceT oTBETCTBEHHOCTb 3a becnepeboMHOCTb 06pa3oBaTeIbHOIO npouecca
C Y4E€TOM PUCKOB TexHu4ecknx cboes XK. [Ins KomneHcaumMm puckoB TexHudecknx cboes B OY 40/XKHbI
6bITb MpPeaycMoTpeHbl Mepbl MO BPEMEHHOMY OcCyllecTBAeHUto obpasoBaTenbHOro npouecca 6e3
BegeHma XK.

TpeboBaHMA K 3prOHOMUYHOCTU U TEXHUYECKOM 3CTETUKE

1. UHtepdeiicol I AOMKHbI ObITb UHTYUTUBHO MOHATHBIMW M MPUBAMMKEHHBIMM K dopmam
TPaAULMOHHOIO KNAaCCHOTO KypHana.

2. 9 pomKeH obecneuymBaTb OMEPATUBHBLIN OTKAMK (He 6Gonee 5 ceKyHA Ha OOUHOYHYHO
onepaumio) Ha TUMOBble 3aMPOChl NOAb30BaTENs B YCAOBUAX BeAeHUA 3aHATUA B OY, B TOM 4Yucie npu
ofHoBpemMeHHoON paboTte c I cornacHo pacnucaHuto CoTpyaHukoB QY. CnoxkHble onepauum no
CUHXPOHM3aUMKN AAHHBIX, MOCTPOEHUIO OT4eToB, nepesody OY Ha HOBbIM y4yebHbIM rog M T.4. MOTyT
3aHMmaTb 6osiee NPOJOMKUTENBHOE BPEMS.

TpeboBaHMA K HAAEKHOCTM U TEXHUYECKOMY 06CNYKMBaHMUIO

1. Pabouee Bpems XK onpeaenserca pexxmmom He meHee "20 yacoB B CyTKK, 7 AHel B Hegeno" ¢
06.00 go 02.00 chegytoLLero AgHA NO MECTHOMY BpeMEHMN.

2. CpeiHWit ypoBeHb A0CTYNHOCTU DX A0MKeH BbITb He HMKe 99% pabouero BpemeHn I <*>,

<*> 1% - 12 MMHYT NPOCTOS B CYTKMU.

3. B cnyyae pasmeleHunsa XK Ha IOKaIbHOM cepBepe pernameHTHble paboTbl MOryT NPOBOAUTLCS
B Ho4YHoe BpemA ¢ 02.00 o 06.00 no mecTHOMy BpemeHU. bonee NpoaO KUTENbHbIE PernamMeHTHble
paboTbl (He 6onee 1 CcyTOK) MOryT NPOBOAUTLCA B KaHUKYNApHOE BPems C YBeAOMJIEHUEM
nosb3oBatesielt 3a 1 Hegento Ao Havana pabot. B cnyyae BHewHero MHTepHeT-cepsuca (obnayHoro
cepBuca) pernameHTHble paboTbl He AO/MKHbI BAMATL Ha paboTty XK, ans yero cneayer NPUMEHATb
COBPEMEHHbIE TEXHONOTUMN.

4. ABapuitHble pexkmumbl paboTbl XK (6onee 1 yaca NpocTosn), BKAOYAA HEAOCTYNHOCTL CEPBUCA MO
CMEXHbIM NpuYMHam (Hanpumep, cbomn B paboTte cetn UHTepHeT), B TeyeHne y4ebHbIX NepuoaoB He
OOJ/IKHbI 6bITb Yawe 1 pasa B mecsL,.

5. Npu opraHusaummn paboTtbl obpasoBaTenbHOro yypexkaeHus ¢ I [0MKHA OTCYTCTBOBATb
TPaHCrpaHMYHaA nepefaya AaHHbIX, AaHHble I 06pa3oBaTENbHOTO YYpPEXKAEHUA He  A0/IKHbI
pa3meLLaTbCA Ha cepBepax BHELHMX OpraHmnsaLmin, pasmelLeHHbIX 3a npeaenamm PO,

6. B cnyyae HecooTBeTCTBUA BblIbpaHHON peanm3aumm XK TpebOBAHUAM HACTOALLErO AOKYMEHTA
(n. n. 1-5) AamuHuctpauma OY gonxkHa BbibpaTb Apyryto peanmsaumio XK.

TpeboBaHuWA K 3aWwmUTe MHPOPMALMKN OT HECAHKLMOHUPOBAHHOIO A0CTYNa

1. Jo/KHbl 6bITb NPefyCMOTPEeHbl CpeacTBa aBTOpM3aLMM U ayTeHTUUKALUMKU NO/b30BaTeNEN,
obecneumBalowme pasrpaHMUeHne npas goctyna Monb3osatenen K.

2. JonxkHa 6bITb obecneyeHa 3aWwmTa NEPCOHa/IbHLIX AAHHbIX B COOTBETCTBMM C TpeboBaHUAMMU
3aKoHogaTesbcTBa PO,

3. UHdopmauma 06 obyyarowmxca AoNKHA 6biTb AOCTYNHA UCKAoUMTENbHO CoTpyaHMKam OV,
yyacTBylolWmMMm B yuebHOM npouecce.

4. lonKHOo 6bITb NPeayCMOTPEHO NPOTOKOANPOBaHUE AeWCTBUIA Monb3oBaTe et N0 BHECEHUIO U
N3MeHeHMo MHPopMaumn B XK ¢ perncTpaumMein BpemeHn 1 aBTOPCTBa.
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TpeboBaHMA N0 COXPAHHOCTU MHDOPMALUK

1. 3K ponkeH obecneymBaTb BO3MOMKHOCTb apXMBHOIMO XPaHeHWA AaHHbIX (B TOM 4uMCae Ha
BHELUHUX 3/IEKTPOHHbIX U BYMaXKHbIX HOCUTENAX).

2. B 29X ponxkHa 6biTb NpefycMOTPEeHa BO3MOMHOCTb Pe3epPBHOIO0 KOMUPOBaHMA MHPOPMALLUK
oTBeTcTBeHHbIM CoTpyaHuKkom QY (no pacnucaHunio U/vManm NpUHYAUTENBHO), B TOM YMCAE HA BHELLHUWe
3/IEKTPOHHbIE HOCUTENN.

3. 9 posKeH obecneuyntb [AOCTOBEPHOCTb XpaHMMOM WHOOPMaLUK, MPeayCMOTPEHHYO
npaBuAamm BeAeHMA 3NEKTPOHHOIO LOKYMeHTO060pOTa.

TpeboBaHuA No MHPopMaLMOHHOMY 0BMeHY
1. 9K ponxeH obecneunBatb GyHKUMM MHPOPMALMOHHOIO B3aMMOAENCTBMA C BHEWHUMKN UC B
CTaHAAPTHbIX GopMmaTax 0bMeHa AaHHbIMU <*>,

<*> B cnyyae ncnonob3osaHma XK B BUAE BHeWHEro MHTepHET-cepBMUCa PErTAMEHT NOYYEHUA U
BOCCTAHOB/IEHUA MHGOPMALMM, @ TaKXKe OTBETCTBEHHOCTb 33 COOAOAEHNE ITUX PEFNAMEHTOB AOKHbI
6bITb OTparkeHbl B gorosope c QY.

2. 9K ponxkeH obecneumBatb GYHKUMM MHOOPMMPOBAHMA O Xo4e WM pesynbTaTax yvyebHoro
npouecca (34) nnmbo B3anmopaencteme c UC, peanusytowert dbyHKumnm /.

TpeboBaHMA K GyHKUMAM (3aga4am)

1. 29X pgonkeH obecrneuynBaTb BO3MOXKHOCTb BBOAA, XPAaHEHUA N UCMONb30BaAHUA:

- CTPYKTYpbl y4ebHOro roaa (YetsepTu, TPUMECTPbI U T.M.);

- CMNCKOB U3y4YaeMbIX NPesMeTOB;

- CNUCKOB obyyatomxcs;

- cnuckos lMNegarornyecknx paboTHukos OY;

- CMUCKOB K1ACcCOB;

- CMMUCKOB y4ebHbIX rpynn;

- TEKYLLLEM ycneBaemocTy;

- NPOMEXKYTOYHOM U UTOTOBOW aTTecTaumnm obyyaroLLMXCS.

2. 9K ponxeH obecneunsatb Megarormyecknm pabotHmMkam OY cieaytolime BO3MOXKHOCTH:

- YYeT NpPOoBeAEeHHbIX YPOKOB (3aHATUIA) C BO3MOXKHOCTAMW 3aHECEHUS AaTbl YPOKa, TEMbl YPOKa,
onncaHuWs NPoONAEHHOIro MaTepuana, BblAaHHOTO yYalMMCA AOMALLHEro 3a4aHus;

- pernctpauus dpakta NpUCyTCTBMA/OTCYTCTBUA YUYaLLErOCA Ha 3aHATUAX;

- BbICTaB/IEHNE TEKYLLMX U UTOFOBbIX OLEHOK y4alnmcs B NpuHATOM ans OY cucteme oueHMBaAHUSA;

- YKa3aHue paKToB 3aMeHbl UAM COBMELLEHMA 3aHATUI NPU OTCYTCTBUM OCHOBHOTO NeAarora;

- BBOA HedpOopMasM30BaHHbIX KOMMEHTapuMeB B OTHOLWIEHMM Yy4yebHOM AeATeNbHOCTU
obyyvatowmxcs;

- BHECEHWe pPe3ynbTaToB MCNbITaHUI, NpoBoAUMbIX B OY (3K3amMeHOB, NPOEKTOB, NPAKTUK U T.N.)
Mo OKOHYaHUM y4yebHbIX NeprMoaos nepes GopMMPOBaAHNUEM UTOFOBOM OLEHKU;

- OTparkeHMe MHPOPMALLUK O BbINOSHEHMM Y4eBHOM NpOrpaMmbl;

- bopMmunpoBaHMe CBOAOK MO UTOrOBbIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, MponycKam;

- aHanu3 (dbopmupoBaHME aHa/NUTUYECKUX OTYEeTOB) YycneBaeMocTM W MOCEWAeMocTu
obyyatowmxcs;

- BHECEHME MCNPABAEHUI B JaHHble yyeTa (TeMbl YPOKOB, OLLEHKN, AOMALLUHME 33a4aHMA U T.N.) U
OCYLLLECTB/IEHNE KOHTPO/IA 33 UCNPABAEHUAMM B COOTBETCTBUM C AEUCTBYIOWMM periameHTom OY.

3. 29X ponxkeH obecneumBaTb [egarornyeckum paboTHMKam QY, ucnonHawowmMm GyHKUUM
KNACcCHbIX pyKoBoguUTeNEeN, cnegytowme BO3MOKHOCTU:

- aKTyanm3auma (KoppPeKTUPOBKa) CNMCKOB Kaacca U y4ebHbIx rpynn;

- aKTyanusaums (KoppeKkTUpPoBKa) AaHHbIX 0byvatoLmMxca Knacca;

- aHa/IM3 yCnNeBaemoCTM 0bydaloLmMxca U NOCELLAEMOCTU UMM 3aHATUN.

4. 93X ponxeH obecneumsatb AoMnHUCTPaUum OY cneaytoline BOSMOMXKHOCTHU:

- GYHKUMOHaNbHble BO3MOXKHOCTU MNegarornyecknx pabotHukos OY (n. 2 u n. 3);

- MPOCMOTP U pepakTupoBaHue Bcert MHPopmauum I B COOTBETCTBUM C GYHKUMOHANbHBIMMU



06A3aHHOCTAMM UM YPOBHEM A0CTYNa;

- pacneyaTka MHopmaLmmn 3 I B COOTBETCTBMU C aAMUHUCTPATUBHBIMKU pernameHTamm OY;

- dopmupoBaHMeE CBOAHOM BEAOMOCTU UTOTOBbIX OTMETOK NO CTaHAapTHOM dopme Ha BymarkHOM
HocuTene;

- OMNepaTUBHbIN aHA/IN3 TEKYLLMX U UTOTOBbIX Pe3y/IbTaTOB y4ebHOMN AeATeNbHOCTM 0byYatowmxca u
MNeparornyeckmx pabotHmMkos OY;

- 3KCnopT MHpopmauum m3 XK B cTaHAapTHble popmaTtbl AaHHbIX <*> Ana aHanusza u/vmau
dopmmMpoBaHNA OTYETHBIX GOPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u ap.

- BBOA, M aKTyanu3aums CMNMCKOB 0ObOy4yatowmxcs, Kaaccos, yyebHbix rpynn, lNeparornyeckumx
paboTHuKoB OY;

- OTparkeHue ABUKeHUA obyyarolmxca (nepeBos M3 04HOro Knacca B Apyroi, BbibbiTUE);

- HacCTpOMKa CTPYKTypbl yuebHoro roga (nepnogos obyyeHus);

- HacCTpOMKa CUCTEM OLLEHMBAHUA.

5. 39X ponkeH obecneunBaTb TEXHUYECKMM CNELMANMUCTAM CleayoLMe BO3MOKHOCTU:

- HacTpolMKa CUCTEMHbIX MapameTpoB IX, B TOM yuc/ie MOAKNIOYEHUE WUAU MMMOPT BHELIHUX
MacCMBOB AaHHbIX (cnucok Monb3oBatenen, MNegarornyecknx paboTHMKOB, 0byyatowmxcs, NPeaMEeTOB U
T.4.);

- BeZeHue (co3pgaHne u pegakTMpoBaHUe) yYeTHbIX 3anmcei Monb3osatenei;

- pegakTnpoBaHue npoduna MNonb3osartenei;

- HacTpolika npas goctyna Mosb3oBaTtenen;

- OCYLLECTBNEHNE PE3EPBHOrO KONMPOBAHUA U BOCCTAHOBAEHMA AaHHbIX DXK;

- GYHKLMM MMNOpPTa M 3KCNOPTa AaHHbIX mexay X n sBHewHen UC, ncnonbsyemoii 8 OY;

- No peweHnto AgMUHUCTPauMm OY UHble PYHKUMKM, OTHECEHHbIE B SAHHOM pasgene K gpyrum
KaTeropusm nosib3oBaTesiei.

TpeboBaHMA K YNCAEHHOCTU U KBaZIMPUKALMM NepPCoHaa

1. 3K ponkeH obecneymBatb paboTy caeayOLMX KaTeropuii Nonb3oBaTe Nei:
- AoMnHUcTpauma QY;

- Meparornyeckne paboTHUKKM OY;

- TexHnuyeckme cneumanunctbl (AAMUHUCTPATOPbI CUCTEMBI Ha ypoBHe QY);

- Apyrue KaTeropum nonb3oBaTesielt Ha ycmoTpeHue QY <*>,

<*> B TOM uyumcie oTaenbHble Kateropun CoTpyaHukoB OY B COOTBETCTBMM C MX AOKHOCTHOM
cneundukoi, npeacrasutenn OYO, npeacTtaBUTeNN POAUTENBCKOW OOLLECTBEHHOCTM, OPraHoB
camoynpasneHus u ap.

2. YvcneHHocTb Nnonb3oBaTenent XK onpeaenserca notpebHocTamu OY.

3. YucneHHocTb nepcoHana, obecneumBatowero paboty XK, onpegensaerca TEXHUYECKUMMMU
XapaKTepPUCTUKAMMU U MHCTPYKUMeW no 3KcnayaTaummn UC, peanusytowen GyHKummM 3K, a Takxke
notpebHocTamu OV.

4. MonyyeHuwe, BBOA M pefaKkTMpoBaHWe WHOopmauum B I AOMKHbI ObITb AOCTYMNHbI ANA
Monb3oBaTeneit ¢ HaBblkamu pPaboTbl B ceT UHTepHeT n ¢ opucHbim MO (TekcToBble M TabAUYHblE
pefaKTopbl).

5. AamuHuctpupoBaHve 3K (B Tom umcne B 4actu 6as30BbiXx QYHKUWMIA OpraHM3auuy ydyeTa
y4ebHoro npouecca) foMKHO 6bITb LOCTYNHbIM OTBETCTBEHHOMY COTPYAHWMKY OY C HaBblKamu paboTbl B
cetn UHTepHeT, ¢ oducHbIM MO (TeKcToBble M TabiUuyHbIe pefaKTopbl), 06/a4atoWemMy HavanbHbIMK
HaBblKaMM aAMUHUCTPUpPOBaHUs NC <*>,

<*> [1na agMUHUCTPUpoBaHuA K, pasmelleHHoro B OY, gononHUTeNbHoe TpeboBaHMe - HaBblKK
agMUHUCTPUpPOBaHUA cywecTaytowen B OY UKT-nHdpacTpyKTypbl.



TpeboBaHuA K BUAam obecnedyeHumn

TpeboBaHMA K IMHIBUCTUYECKOMY 0becneveHmto
1. 29X ponkeH GYHKUMOHMPOBATL Ha PYCCKOM fA3bIKe.

TpeboBaHMA K NPOrpamMMHOMY M TEXHUYECKOMY obecnevyeHno

1. 9 morKeT ycTaHaB/AMBaTbCA HenocpeacTseHHo B OY, Mb6o Mcnonb3oBaThCA B BUAE BHELLIHEro
MHTepHeT-cepBMca.

2. 9K ponmkeH GYHKLMOHMPOBATL B COOTBETCTBUM C TPEOOBAHUAMM K HALEKHOCTM CYLLLECTBYHOLLEN
UKT-nHopactpykTypbl OY C AelCTBYIOWEM NOKANbHOM BbIYUCAUTENBHOM CETbIO WAW B YCAOBUAX ee
OTCYTCTBUA.

3. JocTtyn, BHeceHue U peaakTupoBaHue nHpopmaumm B I MOXKET OCYLLECTBAATHCA C MOMOLLLLIO
Kak cneumanmsmpoBaHHoro MO (TexHonorus "KaneHTt-cepsep"), Tak U NpUMeEHEHMEM 06LLEeA0CTYNHOro
MO (MHTepHeT-6pay3ep, 31EKTPOHHAA NoYTa U T.M.).

4. WcnonbzoBaHuMe I ¢ Beb-nHTepdencom [OMKHO ObiTb BO3MOXKHO C  MOMOLLbIO
oblwenocTynHbix WHTepHeT-6pay3epos, noaaeprkmsatowmx craHgaptel W3C (Hanpumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBaHMA K MeToanYecKomy obecnedyeHuIo

- Paspabotunmkamm I¥ O0/MKHbI  6biTb NpeaocTaBfeHbl HeobxoaMmble CchnpaBoYHble WU
MeToAMYECKME MaTepuanbl, a TaKKe MporpamMmma KPaTKOCPOYHOro MOBbIWEHUA KBaauduKaLmm
nonb3osatenei (He 6osee 18 yacos).

- CnpaBoYHble U METOANYECKME MaTepuanbl ZOKHbI BKAKOYATb B ce6A cieaytowmne JOKYMEHTbI:

- PykoBoacTBo agmuHucTpaTtopa IXK;

- PykoBoAcTBa 4N1a pa3HbIX KaTeropuit nonb3oBateneit IXK;

- Mporpamma obyyeHus (noBbilweHUs kBanudukaumm) CotpyaHukos OY;

- Apyrve HeobxoguMmble CNpaBOYHbIe U METOANYECKME MaTepuabl (Mo cornacosaHumto ¢ OY).

- Paspabotumkamm I poskHa ObiTb obecnevyeHa TexHMYecKkasa MNoAAep)KKa MoJsib3oBaTesiei B
pabouee Bpems XK.

TpeboBaHMA K AOKYMEHTUPOBAHMIO

KomMnnekT 3KcnayaTaluMOHHOM [AOKYMEHTauuu [0AXeH COOTBeTCTBoBaTb TpebosBaHuam [OCT
34.201-89 1 BKAKOYATb MCUepNbIBalOLINE PEKOMEHAALMM NO opraHM3aummn paboTsl, obecneymsatolme:

- UcnosHeHue TpeboBaHUI 3aKOHOAATENbCTBA MO AOCTYMHOCTU U HAAEXHOCTU MHPOopMaLuK, o
NepCcoHanbHbIX AaHHbIX;

- HaAEXHYI0 3KCN/IyaTaLMio B Cly4ae Pas/inyHbIX HelTaTHbIX CUTYaLuiA.

MCTOUYHMKM pa3paboTKu

1. PacnopsxeHue MNpaButenbctsa Poccuitickoin Peaepaunm ot 27 dpespana 2010 r. N 246-p
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3. ®epepanbHblit 3aKOH OT 26 mtona 2006 r. N 135-$3 "0 3awwmTe KoOHKypeHLUn"

4. depepanbHblt 3aKoH oT 27 utona 2010 r. N 210-d3 "O6 opraHusaumm npepocTaBieHUs
rocyapCTBEHHbIX U MYHULMNAAbHbIX ycayr"

5. ®enepanbHbiit 3aKkoH oT 10 ntona 1992 r. N 3266-1 "O6 ob6pasoBaHun"

6. ®PepepanbHbll 3aKOH OT 27 utona 2006 r. N 149-d3 "06 mHpopmaumm, MHPOPMALIMOHHbBIX
TEXHO/I0MNAX U 0 3awwmTte MHpopmaumm"

7. ®epepanbHblit 3aKoH 0T 27 utons 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®enepanbHblit 3aKoH oT 6 anpena 2011 r. N 63-$3 "06 anekTpoHHOM noanucu”

9. MNpukas MuHobpHayku Poccnm ot 17 aekabpsa 2010 r. N 1897 "0O6 yTBep:aeHUM deaepanbHOro
rocyaapcTBeHHOro CTaH4apTa OCHOBHOrO obliero obpasosaHma"

10. MNpurKas MuHobpHayku Poccum ot 6 okTabpa 2009 r. N 373 "O6 yTBepKAeHUN N BBEAEHUU B
aevicteue denepanbHoOro rocynapcTBeHHOro 06pa3oBaTeNlbHOrO CTaHAapTa HayanbHOro obLero
obpasoBaHus"
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pasgen "KBannduKaumoHHbIe XapaKTepPUCTUKN AOMKHOCTEN paboTHMKOB obpasoBaHma"
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